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Dress by Kay Windsor 


And no wonder—electricity does 
the work—helps today’s smart 
women of letters turn out such 
truly beautiful work in so little 
time, with so little effort and so 
pleasing to the boss. 
Remington. Fland. 


DIVISION OF SPERRY RAND CORPORATION 


Remington Rand salutes the Secretary... First Lady of American Business... during National Secretaries Week, April 22-28. 
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and still the best friend 
a secretary ever had 


He got his first job in 1896, helping secretaries turn 
out neat, crisp work. Since then, he has been 
employed in almost every modern and efficient office 
across the nation. He chases fatigue so that office 
gals can enjoy their “after five” hours. He helps them 
take pride in their daily work ...and they are happier, 
the boss is happier, the clients are happier, everyone 
is happier. 


His name is 


Panama-Beaver 


For 60 years, PANAMA- 
BEAVER has helped combat 
“eye fatigue” that strikes at so 


) many secretaries during the 
8) course of the day. All 
iS) PANAMA-BEAVER products 


are Vision Engineered, from Hypoint colored carbon 
papers to Lustra Colorful Inked Ribbons that 
harmonize with all papers and letterheads. The EYE- 
SAVER and NEW Ebony Unimasters (for spirit 
duplicating) have tinted jackets to avoid glare, relax 
the eyes, relieve harsh contrast, and permit faster work. 


Find out how PANAMA-BEAVER can become a 
non-salaried hard working experienced employee in 
your office. Call your local PANAMA-BEAVER 
Man, always a live wire! 








PANAMA-BEAVER 


MAnIFoLp Supputes Co. 
19 Rector St. New York 6, N. Y. 


Since 1896 — “The LINE that can’t be matched.’ 
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JUST FOR YOU, we moved Valentine’s Day 
to the 4" week in April 


Royal Typewriter Company has always had a Valentine’s Day to the 4th week in April... 
gleam in its eye for you. National Secretaries’ Week. 


‘The gleam lasts all year long. So here it is, gals . . . to each and every one of you 
But every year about this time we come right ...all of the best... from the Royal Typewriter 

out and say it. Company, the world’s largest and most affection- 
This year, we thought the best way was to move ate manufacturer of typewriters. 


ROYAL standard - electric - portable & & 


Roytype® business supplies 





Royal Typewriter Company, Division of Royal McBee Corporation. 
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Proclamation Ab. 


The official document proclaiming National Secretaries 
Week for 1956 reads: 


“In keeping with the best traditions of their profes- 
sion, secretaries throughout the United States are 
shouldering vital responsibilities. They are perform- 
ing important roles in commerce, industry and gov- 
ernment, and are bringing to their positions a wider 
knowledge of world affairs and of the affairs of busi- 
ness than was considered a necessary part of their 
sphere in the past.” 


The past—centuries on end when women only kept the 
homes, prepared the meals, bore the children, tended flocks 
and gardens; the years when women first began to invade 
the business world. 


The present—women from every station of life as- 
suming “important roles” in all fields of business and, 
in many instances, continuing with their age-old 
wifely duties; but always the Boss’ right hand, ready 
to assist him, whether the task be large or small. 


The future—? The proclamation states further: 


“The American Secretary is an integral part of the 
economy which has brought to the world “The Ameri- 
can Way of Life’ . . . free enterprise, freedom of 
choice and the highest standards of living existing in 
today’s troubled world.” 


Whar a privilege it is to share our “American Way of Life” 
and to know that we, as secretaries, are playing “important 
roles” in bringing economic freedoms to women in other 
countries, countries that have never known the freedoms 
we take for granted—freedoms that are our American 
heritage. The proclamation closes: 


“To honor the secretaries already performing their 
duties with diligence; to pay tribute to those con- 
stantly striving to improve their skills and abilities 
better to equip themselves as a part of the manage- 
ment team; and to encourage others to enter this 
worthy profession, it is essential that rightful recog- 
nition be given.” 


Only by working diligently to learn and share the responsi- 
bilities of the field we follow; only by constant participa- 
tion in programs such as study courses and CPS; only by 
continuing to encourage others to prepare themselves for 
following in our footsteps—to go on to greater heights— 
can we be worthy of the recognition thus far given to 


THE FIRST LADY OF BUSINESS— 
THE AMERICAN SECRETARY 


The Board of Directors 


Secretary of Commerce Sinclair Weeks, com- 
mending the American secretary for her 
contributions to the business world, recently 
signed a proclamation declaring April 22-28 as 
National Secretaries Week for the year 1956, with 
April 25 designated as National Secretaries Day. On 
hand for the proclamation’s signing were NSA 
President Cassandra D. Waterman and Mr. K. P. 
Morse, president of the Office Equipment 
Manufacturers Institute. This marks the second 
consecutive year in which NSA and OEMI have 
shared the sponsorship of the Week. 





























Does “‘coffee-break”’ time mean a trek 
to the nearest crowded drugstore, jammed 
coffee shop or local beanery for a cup of 
coffee . . . or, are you the office coffee 
carrier who trudges out with a list as 
long as your arm for ‘“‘assorted’’ coffee 
for the office gang? 

Coffee-ette of America, Inc. has the 
solution to the coffee-break problem by 
giving you the finest cup of hot coffee, 
tea or hot chocolate you ever tasted (even 
better than that first cup at home in the 
morning) . . . and you can have it right 
in your office anytime you want it because 
“Coffee Time is Anytime with Coffee- 
ette.”” Coffee-ette is the exclusive service 
that is perfect for any size office, large or 
small. The Coffee-ette cabinet is hand- 
somely designed in blond, walnut or grey 
steel to harmonize with any office decor. 
In your Coffee-ette cabinet are individual 
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Coftee-ette of America, Inc., 90 Clairton Bivd., Pittsburgh 36, Pa. 


Gentlemen: 
[_] Please show me how to completely control the "coffee-break" in my office. 


(] I'm interested in further details about COFFEE-ETTE Service. 


Name 








Firm — 
Address 
City Zone __ State 
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Where do you have to go... 
TO GET YOUR COFFEE? 





COFFEE-ETTE OF AMERICA, INC. 
90 Clairton Bivd., Pittsburgh 36, Pa. 


packets of full-flavored coffee, tea and hot 
chocolate; as well as, cream, sugar, in- 
dividual stirrers and china-coated cups 
that never offend with a cardboard taste. 
Each cup of beverage is made fresh and 
exactly as you like—to your individual 
taste. The electric units require no atten- 
tion and keep the water at perfect drinking 
temperature all day. 

There is no charge for installation or 
equipment . . . and your boss (if he wants 
to keep a 200% powder-room rating) can 
charge Coffee-ette service off as a legiti- 
mate business expense. You pay only for 
actual products used. Our uniformed serv- 
icemen keep your cabinet supplied and 
sparkling on a regular scheduled basis. 

Give us a chance to tell your boss about 
Coffee-ette . . . do yourself and the whole 
office a favor. Send in the coupon below 
... do it today! 














CASSANDRA D. WATERMAN 
President 


tarial profession which seems to have acquired a 

new-found importance. It has never held any mystery 
for us because we, of all workers, have been so completely 
dependent upon it. Yet, according to business reports, busi- 
ness surveys and business magazines its importance was 
never known before and no one has solved the riddle of 
putting it to best use. It is, if we are to believe all we read, 
the cause of personal failure, department failure, division 
failure and company failure. It is the underlying cause of 
juvenile delinquency and the failure of our educational 
system. It is responsible for run-away children, return-to- 
mother wives and absentee husbands. 


ie is a term inseparably connected with the secre- 


Foremen are receiving special training, supervisors are 
attending night classes, members of management are going 
back to college in search of the quality that seems to have 
been so sadly lacking. Books are being written, pictures 
drawn and films developed to supply the answer. 


And what is the ingredient that has been lacking, upon 
which so much depends? “Communication” . . . the ex- 
change of knowledge and ideas, the means by which you let 
me know what you are thinking and I let you know what 
I am thinking, the foundation of understanding; the Who, 
What, Where, When, Why and How that increases our 
knowledge, ability and skill and enables us to increase the 
knowledge, ability and skill of others. 


There are very few firms today which do not have a 
house organ designed with but one end in view—better 
“communication.” There are very few associations today 
which do not have a publication of some sort designed with 
but one end in view—better “communication.” To keep the 
individual informed of what is being done, by whom, where, 
when, why and how; to arouse enthusiasm and create inter- 
est; to maintain a constant interchange of ideas, which are 
the bases of progress—these are the art of “communication.” 


As secretary to an active member of management, I 
have a daily opportunity to see and read countless 
house organs, business publications and association 
magazines. And what is more satisfying than to com- 
pare them with NSA’s most important means of com- 
munication—The Secretary. The member who reads 
her monthly magazine is a well-informed member. She 
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knows what is being done in NSA and CPS and out- 
side the exact limits of her Association. She is aware of 
new office procedures and techniques, office equipment 
and supplies. She is advised of the latest publications 
which will enable her to improve her skill and effi- 
ciency and become a better secretary. 


Through our magazine we meet our members from other 
states, other districts and other countries. We know what 
they are doing to promote the aims and purposes of our 
National Association. We learn of their hobbies and discover 
many interests in common that increase our interest in and 
appreciation for the benefits of membership in NSA. We 
are kept informed of current changes and trends that affect 
our every day life—business and home. 


And what is equally important, through our Magazine 
we are able to communicate with others . . . the men we 
work for, the schools which are training future secretaries, 
the libraries where Our Magazine is available for reference; 
to arouse interest in the profession we represent, to share 
the knowledge we have with other secretaries whose inter- 
est and help must be obtained if we are to succeed in 
raising the over-all standards of secretarial performance. 


Are you taking advantage of the opportunity pre- 
sented to you each month by receipt of our Magazine? 
WHO was introduced this month through the pages of 
The Secretary? WHAT in the way of new supplies, 
new equipment, improved techniques and added know- 
ledge has come to your attention because you read it 
in NSA’s “House Organ”? WHERE is the most im- 
portant event of our NSA year to be held? WHEN is 
our 1956 Certifying Examination to be written? WHY 
do we have a monthly article from a different national 
committee? HOW can you increase your knowledge 
of accounting, skills in human relations, ability in 
writing letters? 


It’s all there—the secret of communication, in the maga- 
zine created so that you may know — WHO, WHAT, 
WHERE, WHEN, WHY, HOW. This month, as we pay 
tribute to “The Secretary—First Lady in the World of Busi- 
ness,” let us also pay tribute to—The Secretary, the First 
Lady’s own magazine, and to those who make it possible— 
our Members, our Editor and our Publishers. 
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Highlights for 1956 


by MARY L. MCCALL 
Chairman, National Secretaries Week Committee 


ATIONAL SECRETARIES WEEK in 1956 will take its 
| \ place with the other important weeks proclaimed 

by the President of the United States, state gover- 
nors and other officials throughout the United States, Can- 
ada and Puerto Rico. 


All NSA chapters in the United States, Canada and Puerto 
Rico will observe the Week with programs designed to pay 
tribute to the secretary and to promote the objectives of 
The National Secretaries Association (International). Man- 
agement’s interest in these objectives is indicated by the 
support received from the National Office Management As- 
sociation and the Office Equipment Manufacturers Institute. 
OEMI, as in the past year, will co-sponsor the Week with 
NSA. 


Weirton Chapter (W. Va.) has found a rather unique 
way to follow the “Career Day” theme. At a dinner meeting 


10 


on April 24 an achievement award will be presented to a 
high school senior girl to be selected on the basis of out- 
standing work in the secretarial field of study. She will be 
named “Secretary of Tomorrow.” 


Beckley Chapter (W. Va.) will establish a scholarship 
fund from the proceeds of a “Sample Fair,” to be held on 
April 25. The fair will be an advertising medium for local 
and national wholesalers and retailers. Each ticket purchased 
will entitle the holder to samples and souvenirs provided 
by the participating firms. 


Old Dominion Chapter (Va.) will have the cooperation 
of a local department store in staging a typing contest for 
students. Prizes will be awarded to the three fastest and 
most accurate typists. 


During NSW San Juan Chapter will install a new chapter 
on the southern coast of Puerto Rico in the city of Ponce. 


Professor George Wagoner, CPS Institute member from 
the University of Tennessee, will be the keynote speaker at 
a workshop sponsored by the O. Henry Chapter at Woman's 
College, Greensboro, N. C. on April 28. 


Fort Lauderdale Chapter will present a workshop on 
April 28, during which secretaries and bosses will partici- 
pate in a panel discussion, “Meet the Secretary—Meet the 
Boss.” 


Birmingham Chapter’s ( Ala.) Secretarial Institute will 
share the Week’s highlights with a secretarial achievement 
award and a boss-secretary luncheon. 


Educational programs are planned in which members of 
the Miami Chapter (Fla.) will address student groups 
throughout the Week. The winner of a $150 scholarship 
award by the Manatee Chapter (Bradenton) will be an- 
nounced. Gulf-To-Bay Chapter (St. Petersburg) will con- 
duct a joint meeting with two chapters of Future Business 
Leaders of America, girls of 17 and 18 who are interested 
in a business career and who need and want guidance and 
assistance from professional groups. Luncheons and dinners 
to honor Secretaries of the Year and Bosses will be held 
during NSW by Tallahassee Chapter, Chapter of the City 
Beautiful (Orlando, Fla.) and Manatee Chapter. 


At a luncheon during NSW the Louisville Chapter will 
bestow chapter honorary membership upon two people 
from the University of Louisville. 


Spindlette Chapter (Gastonia, N. C.) will present a 
scholarship to a high school student at a special function 
and announce the selection of Secretary of the Year. 


In the interest of increasing local management recogni- 
tion and chapter membership, Vicksburg Chapter (Miss. ) 
will conduct a Secretary of the Year contest using can- 
didates from the city-at-large. 


On Sunday, April 22, members of Monumental Chapter 
(Baltimore, Md.) will have group worship services at 
Protestant and Catholic churches, followed by a “brunch” 


(continued on page 18) 
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How to get the most out of your typewriter 














Picture No. 3 shows the proper way to 
pamper your typewriter and get the 
most out of it... with Park Avenue® 
Silk Ribbons and Park Lane® Carbon 
Papers. 

Park Avenue Silk Ribbons are sheer. 
The type gets closer to the paper. You 
get a sharp “write.”’ They last longer 
because of the extra yardage. This 
means less ribbon changing. 

Park Lane Plastic Back Carbon 
Papers are non-curling, clean-handling, 
and leave no feed roll marks on the 
copy. 

Your local Roytype Representative 
is listed under ‘“Typewriter Supplies” 
in the classified telephone directory. 
Why not call him today? 


g “ ROYTYPE®...quality supplies 
for all business machines. 


Roytype, a department of Royal Typewriter Company, 
Division of Royal McBee Corporation. 














Ever watch someone 
searching in a messy file 
drawer for a letter or 
folder? Ever do it your- 
self? Takes time. Frays 
— tempers. Costs money. 

Why not have your files in a condition 
you'll be proud to show? Acco-binding is 
the answer. Put your letters, invoices, con- 
tracts, orders—all your papers—in Acco- 
bind Folders. They'll be safely filed— 
where you want them—until you want 
them. And your files will be neat, orderly, 
efficient. Accobind folders also save con- 
siderable space in filing cabinets. Your 
stationer will be glad to show you the fea- 
tures of Accobind Folders, (all sizes and 5 
colors), and other Acco products. Ask him. 


ACCO PRODUCTS, Ine. 
Ogdensburg, N. Y. 
In Canada: Acco Canadian Co., Ltd., Toronto 








ATTENTION ... 
NSA MEMBERS ! 


CHANGING YOUR NAME? 


Moving to another state .. . 
another town . . . another street? 
THEN please notify your NSA 
Executive Secretary. 


Miss Helen J. Boyle 

National Secretaries Association 
222 West 11th Street 

Kansas City 5, Missouri 


After correcting her records, Miss 
Boyle will immediately forward 
the information to the circulation 
department of THE SECRETARY. 
Since all address changes must 
clear through National Headquar- 
ters, please do NOT send name or 
address changes direct to the pub- 
lisher. 














Before the walls of this 
room were decorated with 
wallpaper, the room’s 
furnishings lacked a proper 
“frame” to set them off. 
Now the room 

takes on a young, vibrant 
personality, what with 
“dancing” leaves in various 
shadings of greens and 
blues against a white 
background. 





Before 





WALLPAPER 


ALK into any room and the 
first thing you feel is the per- 
sonality of its owner. For this 


reason, backgrounds are very important. 

One of the easiest ways to reflect your 
own happy spirit is by using wallpaper 
as a decorative background for your in- 
terior furnishings. Because of the thou- 
sands of well-designed and truly beauti- 
ful patterns in the new world of 
wallpapers, you'll have no trouble show- 
ing off a sparkling personality in a room 
planned for casual living or presenting a 
serene and lovely spirit in an elegantly 
traditional home. 


Trend Is Toward Quietness and Beauty 


The keynote of current wallpapers is 
quietness and beauty. With the shift of 
all home furnishings manufacturers to- 
ward simplicity in interiors, the wall- 
paper industry has planned and created 
patterns in papers that live quietly and 
beautifully on the walls. 

Many of the new designs are drawn 
on light backgrounds with a wide-open 
sense of airiness to lend space to small 
rooms. One example of this is a paper 
suitable for a small living room. On a 


white background perky speckles of sil- 
ver and gray are splashed with beauti- 
fully drawn leaves in blues and greens— 
all widely spaced. 

Another example of “openness” is a 
repeat pattern widely spaced on a white 
background, just right for “opening out” 
a crowded dining nook. It presents a 
colorfully drawn country scene of shady 
trees, windmills, farm buildings and 
country folk—so designed as to lead the 
eye into space and to give the room 
“expansion.” 


Scenics Are Finer Than Ever 


Because scenics have a wonderful way 
of giving a sense of space and distance 
to a room, a great deal of planning has 
gone into their creation. Patterns in 
scenics are so varied and so realistic, any- 
one can sit in one room and be carried 
by a wallpaper design into a faraway 
Roman capital of imposing spires and 
marble colonades, peer happily into a 
harbor of colorful ships or relax on a 
sun-splashed island of palm trees and 
flowering hibiscus. 

One very versatile scenic that will 
bring a touch of garden freshness into 
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almost any room in the house is a finely 
drawn arrangement of friendly, little ivy 
leaves that seem to whisper as they flut- 
ter upward from a closely-packed leafy 
hedge behind a white wrought-iron 
fence. The leaves are in many shades of 
green on a creamy white background. 


Flock designs as delicate and romantic 
as an old-fashioned nosegay are among 
the current patterns planned to “set off” 
lovely furnishings. For a contemporary 
setting, one manufacturer has created a 
flock paper with slanting diamond de- 
signs, the brisk outlines showing up in 
tones of gold, green and pale green. 

Among the other living room papers 
that combine great beauty and warmth 
of design are many of the tone-on-tone 
papers that resemble fine brocades, 
damasks and toiles. 

To create a background for the severe 
lines of some of the contemporary furni- 
ture there are papers with the softening 
effect of foilage forms done with a 
modern touch. Some are enchanting all- 
over patterns that look like the most ex- 
quisite old Chinese prints. 

Also with modern furnishings there 
is a significant trend toward the silky 
shantung look showing the influence of 
the Far East. 


Current nursery papers will take a 
child from infancy well up through the 
grades. Striped papers with fairy-tale 
borders, small medallions planned with 
a “blending-in-color” treatment of a 
dramatic one-wall story book fable or a 
corner treatment of circus animals—all 
show a trend that a.good background is 
more and more important in the nursery. 

In general, wallpaper designs are 
smaller in scale than in the past with 
many all-over little space patterns. Flo- 
rals are smaller, too. Some are freely 
drawn and have the lovely water color 
painting look. 

With the swing in home furnishings 
toward interiors of the French Provin- 
cial and Italian Provincial, wallpaper 
patterns include more stripes of varying 
widths, colors and textures. Also, there 
are more medallions—widely spaced on 
a muted or a pastel background, fleur de 
lis and more of the classic type of motifs. 


A New World of Colors 

There’s also a new world of colors in 
wallpapers. Along with the shift toward 
lighter shades in all types of home fur- 
nishings, current papers tend toward 
natural white and light backgrounds 
with bright accent colors, known as 
jewel tone colors, to give sparkle and 
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“lift.” The gray tones are getting warm- 
er, away from the neutral cold grays. 
The soft mellow tans are blended with 
a touch of the sun. The new browns 
range in shadings from light cocoa and 
mocha into an infinite number of warm 
beige tones. The yellows are lovelier 
than ever, going all the way from a pale 
buttermilk yellow to lemon, citron and 
on to the burnished gold tones. 

The new greens are lighter and softly 
muted, such as Celadon green and muted 
olive. Among the many soft grays are 
smoked pearl (softer and lighter than 
charcoal) and dove gray. 

Better than at any time are the blues. 
The new blues are truly blue tones with 
names such as Larkspur blue and Mist 
blue. Many blue-on-blue tones of dif- 
ferent shades or closely related blues are 
shown with perhaps a bright accent such 
as bitter green. 

As to aqua and turquoise—they are 
still very good. 

Pink is extremely popular but not the 
“peachy” pink. The new pink is a true 
pink with shades running into Carnation 
and Clover. 

Mauve tones and pink with a lavender 
cast, known as Hollyhock pink, as well 
as blue-violet and violet are coming 
colors. 

With such a wide variety of truly 
beautiful color tones, so many interest- 
ing designs and textures plus durable 
finishes, wallpapers today can reflect any 
personality or any mood in any room. 





Create your own year-round garden in 
your home with a refreshing wallpaper 
scenic. On a creamy white background, 
leaves in many sizes and shapes are drawn 
with skillful abandon in light and deeper 
shades of green. A white wrought iron 


“fence” makes up the lower portion of 
the scenic. 
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Clean Hands gently removes 
stubborn office stains—including 
hectograph dye—without resorting to 
harsh abrasives and strong solvents 

. ends ‘‘chemical hands” and 
cracked cuticles. Ends scrubbing, 
too! Simply massage in Clean 
Hands and wipe away with facial 
tissue. Your hands will have their 
fresh, early-morning look again! 
Apply Clean Hands before starting 
the office day. Then annoying 
stains can’t set. Grimiest grime 
disappears effortlessly. Happy 
hands are here again! 


free sample 


Get this handsome purse-size 
sample! Fill in coupon and 
mail with your company 
letterhead. 
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letterhead 

e COLUMBIA RIBBON & CARBON MFG. CO., Inc © 
624 Herb Hill Read, Glen Cove, N. Y. 
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ALWAYS POINTED 
a AND CLEAN 
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LifaisdeI » 
KLENZO 


PAPER WRAPPED 


ERASER 


BLAISDELL PENCIL CO., BETHAYRES, PA. 
At all stationers—or write for free sample. 
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YOU JUST CAN'T TELL. 


until you try Sphinx Papers. 


Their fine quality, wide vari- 
ety, convenient packaging 
and economical prices have 
made them highly popular 
with secretaries everywiere. 
Ask your favorite stationer for 
Sphinx Typewriter Papers... 
today! You'll be glad you did! 


SAXON PAPER CORPORATION 
240 WEST |8th STREET - NEW YORK II, N.Y 








Dr. RUTH I. ANDERSON 
Dean, Institute for 
Certifying Secretaries 


























LL of you will be interested to know that up to this 
A time the Qualifications Committee has approved a 
total of 637 persons to take the CPS examination 
in May. This figure includes only new candidates, not re- 
takes. Mrs. Mary Weber, chairman of the committee, reports 
that it has had to reject very few of the candidates this 
year. The fact that such a high percentage of the applicants 
has been approved seems to indicate that the 1956 candi- 
dates are fully appreciative of the meaning of “experienced 
secretaries of the highest standards,” one of the qualifica- 
tions outlined in the 1956 CPS brochure. 


* * * 


Those of you planning to take the 1956 CPS examination 
will be interested in the schedule for administering the 
exam: 


Parts VI and IV 





Friday morning, May 4 


Friday afternoon —Typewriter check-up; Part I 


Saturday morning, May 5 —Part V-A 


—Parts V-B, II, Ill 


* * * 


Saturday afternoon 


Occasionally the Institute encounters instances in which 
the CPS program has been criticized because CPS holders 
have not lived up to the businessman’s definition of a “top 
level secretary.” In most instances the difficulty has been 
caused by incorrect use of the CPS designation. At the 1954 
meeting of the Institute, it was officially recommended that 
the CPS designation be used in the following ways: in the 
official magazine of The National Secretaries Association 
(International); in chapter bulletins; in professional pub- 
licity; in programs of meetings; in job applications; and in 
chapter rosters. The Institute wishes to encourage the prac- 
tice of using the CPS designation so long as it is in good 
taste and will bring to the CPS program prestige and recog- 
nition. Every Certified Professional Secretary should realize 
that CPS is a professional designation and therefore should 
only be used in this manner. 
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This winter we have again had a number of instances in 
which various types of organizations have attempted to 
capitalize on the CPS program. All chapters of The National 
Secretaries Association should fully realize the irnportance 
of maintaining the CPS program at a high standard. Each 
chapter can help the Institute in this objective by co- 
operating only with reputable, recognized institutions. If 
each chapter will work closely with educational institutions 
in setting up sound educational programs and in promoting 
such programs with the secretaries in the community as 
well as with their own membership, much can be done to 
protect the program. CPS belongs to The National Secre- 
tavies Association (International). The Institute has tried 
consistently to develop the type of program that NSA has 
requested. However, the responsibility for maintaining the 
status of the program that has been developed does not rest 
solely with the Institute. It is also the obligation of every 
NSA member. 

While I am sure most NSA members realize the im- 
portance of protecting the standards of the CPS program, 
even the few situations which have been reported in the 
past year have resulted in a great disservice to CPS. When- 
ever an NSA chapter is approached by any institution or 
organization that is interested in working with them on 
courses designed to prepare secretaries for the CPS examina- 


tion, the chapter should be very certain that the organiza- 
tion is vitally interested in the standards of the CPS pro- 
gram and is in a position to help upkold those standards. 
Unless the members of every NSA chapter use care in what 
they promote, how they promote it, and through whom, the 
CPS program will suffer in the eyes of the public, and most 
especially in the eyes of secretaries who take such courses 
believing they will insure success on the examination. 
Should these secretaries fail the exam, they are only too 
ready to place the responsibility on NSA for sponsoring 


the courses. 
* * * 


All of you who had the good fortune to meet and become 
acquainted with Mr. W. G. Turquand, sales manager of the 
Underwood Corporation, and a former member of the CPS 
Institute, will be grieved to learn of his death Thursday, 
February 23. Turq, as he was affectionately known to those 
of us who worked with him on the Institute, was a staunch 
supporter of the CPS program. During his term on the 
Institute, he was present at every meeting. Some of you may 
recall that he was master of ceremonies last July at the CPS 
dinner in Chattanooga. Turq was one of those rare indi- 
viduals who could and would do any job assigned to him. 
The CPS program has lost a real friend. 





Save Time...Stop Waste 


Be not only an Efficient Typist, be a 
Happy One. 


Notice how the Typist uses Kee Lox 
Erasaguard to correct errors on Originals, 
also Carbon Copies, Perfectly and Quick- 
ly. Saves Stationery, saves Carbon Paper. 
Saves so much Time and Time today is 
real Money. 

The perfect Equipment for 1956. One 
Typist. One Typewriter. One Erasaguard, 
one eraser. 

No Secretary can give full efficiency 
without an Erasaguard. Errors are so easi- 
ly made. Read what one writes: 


“For almost a year I have been using your Erasa- 
guard. I have been also unsuccessful in trying to lo- 
cate several more of them for use by others in the 
office. I have a terrible time trying to hang on to 
mine. Please tell me where I can purchase these. We 
need them so badly, they’re grand.” 


Can also be used for drawing, will not slip, will 
not smut if pen is used drawing lines. 


ORDER DIRECT 75c each; 65c each in dozen lots. 
Wholesale Discount to U.S.A. Dealers and Foreign. 


KEE LOX Manufacturing Co. 
Rochester 1, N.Y., U.S.A. 


Foreign Dealers write care EXPORT DEPT. above address. 
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Just place the Erasaguard behind the sheet from which 
you wish to erase. Treat the Carbon Copies the same way. 





ORDER 
Kee Lox Manufacturing Co., Rochester 1, N.Y., U.S.A. 
SEND PLEASE C0 ELITE 0 PICA 


TO 
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Welcome New Chapters 


AIKEN, SOUTH CAROLINA 
(Aiken Chapter ) 
President 
Mrs. Mary F. Arender 
6 Aiken Blvd. 
Warrenville, S. C. 
Vice President 
Mrs. Nellie P. Bonnett 
P. ox 241 
Springfield, S. C. 
Corresponding Secretary 
Mrs. Peggy Bumpus 
808-A Boardman Rd. 
Aiken, S. € 
Recording Secretary 
Helen Brown 
Poliakoff and Poliakoff 
Box 940 
731 Chesterfield Strect 


Aiken, S. € 
Treasurer 
“wr, Lucy J. Coleman 
O. Box 497 
jac kson, S 


DEKALB- SYC AMORE, ILLINOIS 
(Kishwaukee C hapter ) 
President 
Mrs. Dorothy Butzow 
633 DeKalb Ave 
Sycamore, Ill. 
Vice President 
Mrs. Bernadette Hilliker 
204 N. First Street 
DeKalb, Ill. 
Secretary 
Mrs. Ella Creighton 
Ideal Industries, Inc. 
Park Avenue 
Sycamore, III. 
Treasurer 
Mrs. Arlene Osenberg 
538 N. Sixth Street 
DeKalb, Ill. 
FORT PIERCE, FLORIDA 
(Fort Pierce Chapter ) 
President 
Mrs. Hertha Bisher 
1101 South 13th Street 
Fort Pierce, Fla. 
Vice President 
Mrs. Gwinna McIntosh 
American National Foods, Inc. 
1102 South 4th St., Box 1302 
Fort Pierce, Fla. 
Corresponding Secretary 
Mrs. Beatrice Carman 
Route 3, Box 473 
Fort Pierce, Fla. 
Recording Secretary 
Mary van der Lugt 
P. O. Box 232 
Fort Pierce, Fla. 
Treasurer 
Mrs. Madeleine T. Gallote 
Indian River Loan Co. 
116 South 4th Strect 
Fort Pierce, Fla. 


Changes in Chapter 
Officer Directory 


ALBUQUERQUE, NEW MEXICO 
Recording Secretar) 
Mrs. Maurine Haussamann 

1209 Grand Ave., N. E. 

Albuquerque, New Mexico 
CAPE GIRARDEAU, MISSOURI 
Treasurer 

Ann Schulte 

1430 ee nog Apt. #3 

Cape Girardeau, Mo 
LA CROSSE, WISC ONSIN 
President 

rey Mary Svec 

112 S. 22nd St. 

La Crosse, Wisconsin 
Treasurer 

Mrs. Edith Loose 

: 13014 Adams St. 

La Crosse, Wisconsin 
MEDFORD, OREGON 
Corresponding Secretary 

Mrs. Gloria Smith 

1462 Poplar Dr. 

Medford, Oregon 
NEWARK, OHIO 
Treasurer 

Mrs. Mary Lou Satterfield 

165 O'Bannon Ave. 

Newark, Ohio 


(continued on page 30) 
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that red carpet 
1s still rolling ..... 


OW that you have heard about the 
| N hotels, Detroit 1956 and its en- 

virons, and old Detroit, we want 
to tell you what you will find within 
walking distance of your headquarters 
hotel and about sightseeing trips. 

The Statler Hotel has its main en- 
trance on Washington Boulevard, where 
you will find some very wonderful shops. 
Just one block farther east is Woodward 
Avenue—the main thoroughfare—with 
many of the stores you have heard about 
through advertisements in Vogue, Harp- 
er’s Bazaar and other women’s magazines: 
The J. L. Hudson Company, Himelhoch 
Brothers, D. J. Healy Shops, Russek’s, 
Kline’s, B. Siegel & Company, Ernst 
Kern Company and Crowley’s. 

For those quick lunches—there are 
the Cafe’ Rouge and the cafeteria in 
the Statler. Nearby are Stouffer's, Child’s 
and Greenfield's in the chain restaurants. 


by RUTH KIRSCHKE, Chairman 


Tours, Transportation & Special Events 


Karsten’s is the oldest cafeteria in Mich- 
igan and a very good place to eat; it is 
only one block from the hotel. 

For nighttime dining there are several 
nationality restaurants, supper clubs and 
special seafood restaurants in Detroit. 
If you will let us know your preference, 
we will be glad to recommend those 
serving the type of food you desire. 
Transportation will be arranged for those 
wishing to visit various restaurants. 

For dining while visiting outlying 
places, we suggest Dearborn Inn, Devon 
Gables, Rotunda Inn or Botsford Inn. 

Or you can cross the border into 
Canada and visit the Elmwood Casino. 

If you are going to be in Detroit 
for several days and will have the time 
to get out a bit, the places to see—be- 
sides Greenfield Village, auto plants, 
Zoo and Belle Isle — are Cranbrook 
Foundation, University of Michigan and 
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the Northland Regional Shopping Cen- 
ter. As you may have heard, Northland 
is the first shopping center of its kind. 

Evening entertainment can be found 
at Music Hall, where Cinerama Holiday 
is showing. If you haven't seen Cine- 
rama—THIS IS IT! Then there is Mel- 
ody Circus—a tent theatre presenting 
Broadway plays in a circular theatre 
setting. Summer theatre is available at 
Will-O-Way Playhouse, a converted ap- 
ple barn in Bloomfield Hills. The Detroit 
Symphony plays free outdoor concerts 
in the shell at the Michigan State Fair 
Grounds, and in the shell at Belle Isle 
concerts are presented by various bands. 
On Belle Isle a canoe can be rented; you 
can paddle your own canoe, draw ashore 





and listen to the concert. 

Detroit is beautiful. To show you its 
beauty, we recommend a visit to the 
riverfront and a leisurely walk through 
the new Civic Center now in its infancy 
—razing and rising. Here will be found 
the Veterans’ Memorial Building, the 
City-County building and also the hun- 
dred-year old Mariners Church which 
“traveled” some 880 feet last year to 
a key spot in the Center. From here you 
can face south and look across the river 
to Canada. 

If all this seems that it will keep you 
too busy, we can highly recommend a 
very leisurely time in the park along the 
Detroit River, listening to the soft 
lapping of the water, except when a 
freighter goes by—and counting freight- 
ers instead of sheep. Also intriguing are 
the whistles which give the direction the 
boats will pass; you can listen and try to 
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determine which ship is going where 
(if you don’t know navigation signals). 
This will prove that the Detroit River is 
the world’s busiest waterway. 

On Friday evening we plan to have a 
boat ride on the Detroit River to Bob 
Lo Island, at the mouth of Lake Erie. 
While you are aboard you will be able 
to watch the other boats go by, or to 
count the lights along the American or 
Canadian shores. If you are dancing in 
not too many circles (please don’t rock 
the boat), you will be able to see the 
lights even though they may seem to be 
going round and round. 

A friendly welcome awaits everyone 
who visits Detroit the Dynamic and 
Beautiful. 








Fly to your Convention 


mes 


... then on to an exciting 
vacation! 


Make your TWA reservations early 
for the July 18-21 Convention. Re- 
member. your Convention comes at 
the height of the travel season. TWA’s 
convenient. comfortable flights speed 
you to Detroit...new, low Sky Tourist 
fares let you fly on to an exciting 


TWA vacation! 


Before or after the Convention, take 
a TWA tour anywhere coast to coast. 
See sun- and fun-filled California .. . 
Denver, capital of the Rocky Moun- 
tain playground... scenic New Eng- 
land...historic Washington...or glam- 
orous New York. Or visit Phoenix, 
Disneyland, Las Vegas all on one 
TWA round-trip ticket. You'll see 
more, save more when you fly TWA. 


Enjoy a fabulous vacation, and pay 
for it the easy way with TWA’s “Time 
Pay Plan.” Pay just 10% down, take 
up to 20 months to pay the balance. 
Start planning today. For flight and 
tour information...and for free “Basic 
Travel Wardrobes” booklet that gives 
you tips on what to take, how to pack, 
mail the coupon below. 





~=o=——FilL OUT A MAO Ooe 


Women’s Division, Dept. 5-46 
Trans World Airlines, 
380 Madison Ave., New York 17, N. Y. 


I plan to leave for the Detroit Convention on 


and am interested 





(pate) 
in a trip to___ 





from to 
(patE) 


I 

| 

| 

| 

| 

| 

| 

| 

i 

Please send me the following free information : 

C) Basic Travel C) Budget Tours to 
Wardrobes Phoenix, Disneyland 

(] East Coast and Las Vegas | 

Holiday CJ “Time Pay Plan” 

| 

| 

| 

I 

| 

| 

| 

| 

J 








(vate) 


| OS ee 
(PLEASE PRINT) 


Address oe 29 
City 
State 1 
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NSW Highlights for 1956 


(continued from page 10) 


at a local hotel, during which members will contribute one 
hour’s pay to the NSA Home Fund. 


Members of the Shiawassee Valley Chapter (Owosso) 
plan to start NSW with a breakfast at Hotel Owosso for 
members, husbands and friends on Sunday, April 22. After 
breakfast they will attend the Congregational Church as a 


group. 


In Canada, Windsor Chapter has planned a membership 
drive for the main activity during the Week and will use 
NSW seals on all literature sent out during the Week. 


Bridgeport Chapter (Conn.) members and their bosses 
will attend a luncheon given in their honor by the Bridge- 
port Chamber of Commerce. Sunday, April 22, members of 
the Waterbury Chapter will attend church services in a 
body, followed by an inter-faith communion breakfast 
with clergy and dignitaries as guests. A $100 scholarship 
will be awarded to a senior girl student at a local high school. 


The Valley Chapter (Aurora, Ill.) will sponsor an essay 
contest among the senior stenographic students of the Fox 
River Valley. The writers of the ten best essays will receive 
copies of Doris and Miller's “Complete Secretary's Hand- 
book.” 


Tawasi Chapter (Fort Wayne, Ind.) will also conduct an 
essay contest in which high school seniors will write a paper 
on why they want to become secretaries. Awards will be 
made to three winners at a National Secretaries Day dinner. 


Detailed plans have been made for Lake Shore Chapter's 
(Chicago) Workshop to be held on Saturday, April 21, as 
a kick-off to NSW. Another timely prelude to NSW will 
be a secretarial institute on April 14 to be sponsored by 
the Rock River Chapter (East Moline-Moline-Rock Island- 
Silvis). During the Week the chapter will award a $300 
scholarship at the Moline Institute of Commerce to a stu- 
dent selected from one of the four local high schools. 


Educational programs have been planned by Crossroads 
of America Chapter (Indianapolis, Ind.) and Springfield 
Chapter (Mass.). Springfield will also present secretaries’ 





















Cleans type CLEANER! 
Handy dauber whisks 
away dirt and goo in sec- 
onds! Non-inflammable, 
absolutely safe. Slow- 
evaporating, hence eco- 
nomical. Look for the 
smart new orange-and- 
blue carton on your 
dealer's shelves. 


NO CARBON-TETRACHLORIDE 


S 69¢ at all stationers 
R and typewriter dealers 
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handbooks to four outstanding secretarial science students 
from local high schools. 


Binghamton Chapter (N. Y.) has been invited to par- 
ticipate in a community-wide program of occupational in- 
formation initiated by the Roberson Memorial Center, in 
cooperation with the Southern Tier Engineering Council, 
the Medical and Dental Societies, the Nursing Association 
and many other occupational and professional associations, 
together with the Broome County Technical Institute and 
Harpur College. On April 24 the chapter will present an 
evening program at the Center designed to inform young 
people, their parents, guidance counselors and the public 
at large concerning secretarial and office work. 


Camden Chapter (N. J.) will participate in “Career Day” 
programs during which members will speak in four local 
high schools. 


Lockport Chapter (N. Y.) members will also speak to 
students at the high schools and business institutes and will 
start the Week with a special Sunday morning breakfast. 
Lockport Chapter designed special NSW seals to be used 
on all correspondence during the Week and handled the 
purchase and distribution of them to other NSA chapters 
throughout the United States and Canada. 


Three Long Island chapters—Queens Chapter, Long Is- 
land Chapter and Queen Anne Chapter—combined plans 
and efforts for NSW and will have a joint Boss Night on 
April 24 in Garden City. 


Secretary of the Year luncheons and dinners will be held 
by the Portland Chapter, Detroit Transcript Chapter, Lans- 
ing Tuebor Chapter and Motor City Chapter (Flint), which 
will also present its annual scholarship. 


A card party-fashion show is Brooklyn Chapter’s main 
project. A rather different idea along this line has been 
planned by the Johnstown Chapter (Pa.) which will pre- 
sent a style show in a corner display window of one of the 
large ladies’ apparel stores. NSA members and prospective 
members will serve as models. One member's boss will an- 
nounce the show over a public address system. Johnstown 
will celebrate NSD having graduating secretarial students 
work with chapter members in their offices. 


Niagara Falls Chapter (N. Y.) will officially open NSW 
with a breakfast on Sunday morning, at which a scholarship 
will be awarded and the Secretary of the Year will be 
named. The wind-up of the Week will be marked with a 
secretaries seminar on Saturday, April 28, at the University 
of Buffalo. 


The secretarial profession has achieved its proper place 
in business in Syracuse, N. Y. The Syracuse Kiwanis Club, 
which in previous years has honored the secretaries of its 
members in the fall, will this year change the date to coin- 
cide with NSW. On Tuesday, April 24, secretaries will be 
the guests of their bosses who are Kiwanians. Syracuse 
Chapter President Jane Klausman will speak on NSA. 


Harbor Lights Chapter (Ashtabula, Ohio) is going all- 
out for the “Career Day” theme of NSW this year. Secre- 


THE SECRETARY—April 1956 


f < 






& % 


® 


tarial science students in the local high schools will be in- 
vited to attend a dinner and style show on NSD. Members 
will speak to secretarial science students in the high schools, 
also announcing that an award will be given at graduation 
to the outstanding commercial student. Middletown Chapter 
(Ohio) will include senior girls in high schoo] business 
classes at a special evening get-together, at which a scholar- 
ship will be awarded. An all-day clinic wil] be held by the 
Codi Chapter (Canton, Ohio) on Saturday, April 21, in a 
local high school. On the same day the Lorain Chapter will 
hold a workshop in an industrial plant, which will cover 
business communications, written and oral. Glass City Chap- 
ter (Toledo) will sponsor its third annual Northwestern 
Ohio Institute for Secretaries with the cooperation of 
NOMA, public school secretaries and the Lucas County 
and Toledo Medical Assistance Society. The institute will be 
held at the University of Toledo on April 28. The general 
theme will be “The Professional Way of Being a Secretary.” 


Philadelphia's sister chapters, Philadelphia Chapter and 
Quaker City Chapter, will center NSW activities around 
the joint selection of a Secretary of the Week and have in- 
vited Camden Chapter to attend the dinner given in her 
honor. The chosen secretary will be outfitted by the John 
Wanamaker store and her boss will be among the honored 
guests at her “announcement party.” Two more Pennsylva- 
nia chapters have varied activities planned—Washington 
Chapter will present a scholarship award. Students from the 
commercial classes in five schools will visit members’ offices 
for a day during the Week. White Rose Chapter (York) is 
looking forward to an Employers’ Wives Dinner, to be held 
on NSD at the Yorktowne Hotel. The dinner will be pre- 
ceded by a reception and followed by a musical program 
and fashion show. 


To open the Week, Milwaukee Chapter ( Wis.) members 
and guests will attend a fashion show and dessert tea on 
Saturday, April 21. On NSD the Secretary of the Year will 
be crowned and the winner of a $200 scholarship award 
will be announced. Racine Chapter, less than a year old, has 
adopted an educational goal in planning its NSW activities. 
Members will visit high schools to announce the awarding 
of a prize to the outstanding commercial student in each of 
the four schools and to acquaint those intending to pursue 
secretarial careers with the merits of CPS. 


Airborne Chapter (Los Angeles, Calif.) will sponsor a 
film on the United Nations as its feature event for the 
Week. Guest of the evening will be the chapter scholar- 
ship student from E] Camino College in Los Angeles. Gold- 
en Gate Chapter (San Francisco, Calif.) is holding a boss- 
secretary luncheon on April 25 in lieu of Boss Night. 
Monterey Peninsula Chapter will have a Boss Night as its 
feature activity. Lake Merritt Chapter (Oakland) will hold 
a workshop on NSD, the theme of which will be the stimu- 
lation of ideals and interest in the secretarial profession as 
a career. Members will speak to civic groups. In Riverside, 
the Lado del Rio Chapter will participate in “Career Day” 
on April 25, when students will be invited to “work.” At 
noon al] NSA members and secretarial students will meet 
for lunch to exchange ideas. Pasadena Chapter is making 
plans with four other secretarial groups in observing NSW 
and will wind up the week’s activities with a seminar on 
April 28. 


(continued on page 23) 
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ONLY: 


HAGLE-A PAPERS 
have the famous 


"HINGE-TOP" BOX 





@ Keeps these fine papers neat and clean 
@ Lets you slide out the sheets you need 


Why dig and tug to get typewriter paper out of a box.. 
and get soiled, wrinkled sheets? With Eagle-A’s 
“Hinge-Top” Box, you simply lift the hinged box end, 
slip out the sheets you want—and they come out smooth 
and bandbox-fresh. Saves time ... saves paper! The 
unique “Hinge-Top” Box is available with all Eagle-A 
Boxed Typewriter Papers. These fine papers come 

in a wide choice of grades to fit every office budget... 
in letter and legal sizes, plain or ruled: 


100% RAG EXTRA No. 1: Coupon Bond 

100% RAG: Agawam Bond; Coupon, Agawam Onion Skins 
75% RAG: Contract Bond « 50% RAG: Acceptance Bond 
25% RAG: Trojan Bond, Onion Skin and MS. Cover 
SULPHITE: Quality Bond, Onion Skin and Manifold 
TYPE-ERASE: Bond, Onion Skin — with “built-in erasability” 


FREE 


LETTER 
PLACEMENT 


AMERICAN WRITING PAPER CORPORATION 


HOLYOKE, MASS., DEFT. S 
Send your free Letter Placement Guide and 
Miniature Sample Booklet of Eagle-A Boxed 
Typewriter Papers: 


GUIDE 


for secretaries. 
Slips into typewriter 
under letterheads. . 

helps you center 

letters perfectly. 


NAME 





POSITION 
Please clip coupon to firm letterhead 
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New, Inexpensive Verifax Signet Copier 
Introduced by Eastman Kodak Company 

The Verifax Signet Copier, a simpli- 
fied low-cost photocopy machine that 
produces several copies of any document 
in one minute, was introduced recently 
by the Eastman Kodak Company. 

Priced at $148—the new Copier en- 
ables all firms or organizations to place 
photocopying facilities within a few 
steps of any office worker and extends 
the practical use of photocopies to even 
the smallest company. Its simplicity of 
operation further encourages the trend 
toward decentralized photocopying since 
anyone who needs copies of letters, re- 
ports, invoices or other documents can 
make them after only five minutes in- 
struction. 

The Signet Copier handles documents 
up to and including the 814 x 14 legal 
size. Like other models of the Verifax 
Copier it can be operated in ordinary 
room illumination. 





With regular Verifax Copy Paper, up 
to five or more black-on-white copies 
are produced at a materials cost of about 
2c per copy in the letter size. Suitable 
papers are also available in card weight, 
in light-weight for airmail use, and in 
blue and yellow for color-coding of 
copies or other special applications. The 
recently-introduced Verifax Translucent 
Copy Paper can be used to print inter- 
mediates or masters for use in diazo- 
type printers. 


The machine is also adaptable for use 
with the Verifax method of producing 
offset plates for office-type duplicators. 
Plates suitable for running several hun- 
dred copies are produced by this method 
in about one minute at a cost of 20c. 


Simplicity of design has been stressed 
by Kodak engineers in planning the 
Signet Copier. A standard photoflood 
lamp is used in the lamp housing which 
is fixed well above the printing frame. 
The document to be copied is slipped 
under an adjustable glass frame with the 
light-sensitive (matrix) paper. An elec- 
tric timer controls the exposure and 
activation periods. 

Special features include a resilient 
pressure pad to assure an even, firm con- 
tact between the document being copied 
and the matrix paper. A dot pattern in 
the printing frame glass assures even il- 
lumination over the entire surface dur- 
ing exposure to assure complete lighting 
over the entire area of the copy. 


Verifax Signet Copiers will be avail- 
able from all Kodak Verifax Dealers 
May 1. Descriptive literature regarding 
all Verifax products may be obtained on 
request from the Business Methods Sales 
Division, Eastman Kodak Company, 
Rochester 4, N. Y. 


_. @ guide 
to office 


efficiency 


New Aerosol Containers Make 
Secretary's Life A Picnic 


Pretty secretary finds Panama-Beaver's 
new aerosol-packaged aids turn messy 
office housekeeping chores into a picnic. 
Marking a new age of chemistry in of- 
fices are “Air-Sweep” for deodorizing 
and freshening stale air and “Spra-Clean” 
for cleaning office machine type. Also in 
Panama-Beaver's line of new push-button 
containers are “Du-Clean” for removing 
ink-stains and grime from hands plus 
“Static-Ban” for banishing troublesome 
static-electricity common to high speed 
office machines. These four aerosol prod- 
ucts are designed to cut costs and im 
prove efficiency in office, clerical an 
allied commercial operations, according 
to Panama-Beaver, and are the first in a 
series of new developments being readied 
by the firm. For Further information 
call the local Panama-Beaver representa- 
tive or write to Panama-Beaver, 2633 
Touhy Avenue, Chicago 45, Illinois. 
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Sue Hancock, member of Tal- 
lahassee Chapter (Florida), 
who has been selected Glamour 
Magazine’s Secretary of 

the Year. 


AM what is known as a “crazy person.” The reason I 
| know this is that no less than six or seven dozen people 

have told me. Definition of “crazy person” being some 
one who has never had any desire to go to New York City 
under any circumstances—period! 


When Cassie Waterman telephoned to tel] me that I was 
“IT,” I was so excited I nearly fell out of my chair. I was 
thrilled to “little bitty” pieces at the thought of being chosen 
Glamour Magazine's Secretary of the Year, but the thoughts 
of the trip to New York that went along with the title 
simply left me cold. New York was about as remote to me 
as Inner Mongolia. It had never held any fascination for me 
at all. And somewhere along the line I had picked up the 
idea that New Yorkers weren't too human and undoubtedly 
had horns growing out of their foreheads. Imagine my sur- 
prise when I stepped off the plane at Idlewild Airport and 
found that Lucia DePew of Glamour Magazine was just like 
the girls down here (except for the way she talked—no 
southern accent). She and her escort, both of whom had 
come to meet me, were especially nice and thoughtful. They 
drove me by several points of interest and told me all about 
them. 


When I checked into the hotel, I found a big bouquet of 
roses from Glamour as a welcome to New York. My wel- 
coming committee took pity on me because I had been too 
sick to eat much on the plane. They took me to the Rough 
Rider Room of the Roosevelt Hotel for a sandwich and 
glass of milk. Thinking back over it, I am sure that was the 


NEW YORK and ‘T 


by SUE HANCOCK 
Tallahassee Chapter 





One of the highlights of Sue’s trip to New York 

was lunch at the famous Stork Club. Here she is seen 
sitting between NSA’s Publicity-Public Relations 
Director Barbara Pradal Price, left, and Lucia DePew 
of Glamour, right. 
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most delicious food I have ever tasted. It was about 11:30 
at the time, and I had eaten practically nothing since Junch 
in Tallahassee. The weather was miserable nearly all the 
way and so was I. Don’t ever say you can’t get plane sick. 
I have always bragged about what a strong stomach I have 
—that I never got airsick. Unfortunately, I'l] not be making 
that statement again. 


Monday morning Lucia came to “fetch” me over to 
Glamour's office which is in the Graybar Building. There I 
met a whole barrel of people. By this time I had decided 
that someone had misinformed me about New York and 
its inhabitants. I was being treated royally. Words just can’t 
describe how wonderful everyone was to me. After an in- 
formal chat with Jeanne Raue, the job editor, Kate Lloyd, 
the managing editor, and the photographer, Lucia and I 
took off for the Stork Club for lunch. There we joined 
NSA’s publicity-public relations director, the one and only 
Barbara Price. I say one and only because she really is. 
Barbara was to me the oasis in the middle of a desert. She 
is one of the most charming individuals I have ever met. 
Together we might well be called the long and short of it. 
I am rather tall and she is rather short, which makes con- 
versation somewhat inconvenient if we’re both standing up. 
In spite of this handicap, we got along famously. She has 
the ability to put you completely at ease and make you feel 
right at home—as though you have known her all your life. 

(continued on page 22) 
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‘continued from page 21) 


The world-famous Stork Club was very nice, but it (or 
the part I saw) was much smaller than I had anticipated. I 
was informed by Lucia and Barbara that since I had never 
tasted vichyssoise, it was time I became acquainted with it. 
The management was most generous to me. When I left, 
I had collected a stork, a lipstick and a bottle of cologne. 
I didn’t feel bad about this at all. 


When the staff at Glamour told me I had to be in New 
York at least three days for interviewing and photograph- 
ing, I laughed silently to myself. I thought, “Well maybe a 
couple of hours for the interview. Surely not more than 
two or three hours for taking pictures. That should be 
ample time to find out all they want to know about me.” 
Little did I realize the laugh was on me. They know the 
magazine business—I don’t. It took three days at breakneck 
speed to complete the interviewing and photographing. In 
fact, on the last day I was interviewed while eating (try 
chewing and reciting your life history at the same time; it’s 
great fun), while riding in cars and cabs, while riding in 
elevators and walking down the street. I don’t know whether 
I talk too much or whether they asked me too many ques- 
tions. Bur it certainly took much longer than I had antici- 
pated. 


We really had a scare once. Jeanne Raue thought she had 
lost her notes in a restaurant. The restaurant couldn't lo- 
cate them anywhere. After a quick search through Glamour's 
offices with no results, Jeanne and I were both considering 
leaping out the nineteenth story of the Graybar Building. 
About this time Kate Lloyd’s secretary came strolling non- 
chalantly in the door and said, “Jeanne, is this your hen- 
scratching on these pages?” She was the only person at 
Glamour who hadn't heard about the lost notes. Jeanne and 
I promptly decided life was worth living after all and con- 
tinued from there. 


Walking down the hall in the Graybar Building one 
day, I recognized a model I had seen in magazines many 
times before. The reason I remember her was that I had 
always commented on how homely she was. I hurried to 
tell Jeanne Raue and Fashion Editor Betty Dorso how sorry 
I felt for this poor, homely model. They immediately went 
into stitches laughing at me. It seems that “homely” model 
is one of the top models in New York and is paid $40.00 
an hour. I still don’t see it! 


One thing on the agenda for my visit was a trip to a 
hairdresser by the name of James Caesar for a shampoo and 
set. I told everybody I had just had my hair done the day 
before I left home, but that didn’t cut any ice with them. 
I had to be glamourized, and James Caesar was just the one 
to do it. He snipped here and there with the scissors and 
finally set my hair. The end result I thought looked like a 
bowl, but everyone else raved about how cute it was. Then 
I had to put on “gobs of goo,” or in plain English, make-up, 
to get my picture taken a few times. They can give that 
stuff back to the Indians. I felt like a clown and informed 
everybody my mother probably wouldn't even recognize 
me. The purpose of all that goo is to make a person photo- 
graph better, but the remaining pictures were taken minus 
the make-up and I was a lot happier. Of course, the pic- 
tures probably look worse, but everything can’t be perfect— 
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and they didn’t have much to work with anyhow. Seriously, 
the photographer, a native of France, was very nice. Posing 
for him was as effortless as any posing can ever be. How- 
ever, it’s work in any language; but you can bear up under 
the strain much better when the photographer is as capable 
and nice to work with as this one. 


Tuesday afternoon Glamour gave a cocktail party in my 
honor. Guests included Glamoue’s staff, business-machine 
and office equipment people, officials from a secretarial 
school, members of the CPS Institute, members of the New 
York City Chapter of NSA and Barbara Price. I enjoyed 
meeting and chatting with all those people, and by this 
time I was convinced that New Yorkers were tops in my 
book. They are almost—not quite, but almost—as friendly 
as the people in the good old Southland. They all made me 
fee] as welcome as the proverbial flowers in May. The sun 
was shining every day I was there—they seemed to think 
I brought it with me from Florida. 


I wouldn’t be doing my New York visit justice if I didn’t 
mention my three escorts who took me about the town in 
the evening. I had a different one each night and each one 
was equally charming and entertaining. 


Monday night we had dinner at a little French restaurant 
—down in a basement with lots of atmosphere—and went 
to see “The Lark,” starring Julie Harris and Boris Karloff. 
Tuesday night we had dinner at Sardi’s and went dancing 
at the Persian Room of the Plaza Hotel. Wednesday night 
—dinner and dancing at the Empire Room of the Waldorf 
Astoria, where Jane Froman was appearing with Matt Bran- 
wyn and his orchestra. Again I am at a loss for words to 
describe what a fabulous time I had. Those fellows up there 
are marvelous dancers. I almost wore out a pair of shoes, 
but it was well worth it. In fact, one fellow was such an 
expert dancer and so very nice that I wanted to bring him 
home with me. Unfortunately, he wouldn’t fit in the suit- 
case. Maybe it’s a good thing because I already had thirty 
pounds of excess baggage. Some rave about the men in 
Texas, but I'll take the ones in New York. 


My vocabulary is entirely too limited to describe all my 
interesting and wonderful experiences in New York. It 
was an honor and a privilege to be selected Glamour's Sec- 
retary of the Year, and it is definitely an experience I sh@ 
remember the rest of my life. Everything was super dupef, 
divine, wonderful, marvelous, fabulous and superb. di 


In conclusion I'd like to sum up my impressions of New 
York and New Yorkers: 


1. They think grits and hominy are synonymous, which 
they aren't. 


2. They must not have any real honest-to-goodness 
lettuce there because everytime I ordered a green 
salad they brought me something that strangely re- 
sembled chopped up petunia leaves. 


3. Everybody there eats soup all the time. 


4. No matter where in New York you are going, you 
have to go through Times Square to get there. 
5. All headwaiters have accents. 


6. My mother makes better Waldorf salad than the 
Waldorf. 
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7. New Yorkers aren’t in as big a hurry as everyone 
tells you they are. 


8. All the celebrities stay hidden except when you are 
paying to see them. 


9. The coffee is strong enough to stand up and walk by 
itself. 


10. Everyone has at least one relative below the Mason- 
Dixon line. 


11. New York is like old man river—it keeps on and on 
and on for miles. 


12. All the men are heavenly dancers. 
13. It’s a fascinating place and I love it. 


aoe & 





NSW Highlights of 1956 


(continued from page 19) 


NSW probably got its earliest kick-off on March 5 when 
members of the Los Angeles Chapter modeled “Career 
Girls” fashions to the general public for I. Magnin Com- 
pany. During the official Week, speakers from the chapter 
will do a “selling job” of NSA and CPS in various schools, 
colleges, business schools and service organizations. Since 
the city is so large, the chapter has selected between ten 
and fifteen members in different locales to contact appro- 
priate clubs, organizations and schools. The chairman for 
the speakers will secure an agenda of the city’s weekly civic 
activities during NSW, so that speakers from NSA may par- 
ticipate in these functions. 


Kaw Chapter (Topeka) will hold a workshop. Secre- 
taries and bosses will meet at a dinner on NSD. Heart of 
America Chapter (Kansas City) will hold a tea on April 
22 for prospective members. A scholarship will be pre- 
sented. St. Louis Chapter’s program is three-fold: a work- 
shop will be held on April 21; all secretaries in the city 
will be invited to attend a luncheon on NSD; and a scholar- 
ship award will be presented. 


At a dinner in the evening of NSD, the Albuquerque 
Chapter will present a scholarship, acknowledge those tak- 
ing the study course, announce the Secretary of the Year 
and read the proclamation from the Governor and the 
Chairman of the City Commission. Prospective members 
and their bosses will be invited to a Boss Night dinner to 
be held by the Santa Fe Chapter. 


“Career Day” will be the feature activity of the Anacacho 
Chapter (San Antonio). All colleges, universities, high 
schools and business colleges will be asked to send repre- 
sentative students to offices to observe first-hand what is 
expected of a good secretary. Big D Chapter’s (Dallas) 
Workshop will be called “Agenda for Amanuenses.” Mem- 
bers will speak at business schools and the Dallas College of 
Southern Methodist University. 
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A cocktail party and buffet will follow a tour of the 
Champion Paper and Fibre Company plant, a feature of a 
workshop sponsored by the Houston Chapter. Orange 
Chapter's highlight of the week will be a Boss Night pro- 
gram on April 25. Sun and Sage Chapter (El Paso) will 
hold a seminar for secretaries on April 28. Tyler Chapter 
will hold its first workshop on Saturday, April 21, as an 
introductory activity to NSW. A kick-off breakfast will 
mark the Sunday morning beginning of NSW in Austin by 
the Tower Lights Chapter. Members will attend church 
services en masse. Throughout the Week, members will ad- 
dress various businessmen’s organizations and schools. 


Woodworth Chapter (Port Arthur) will participate in 
“Career Days” with CPS holders appearing at local high 
schools and Port Arthur College and at civic meetings 
where members will provide entertainment with an original 
skit about secretaries. 


Ak-Sar-Ben Chapter (Omaha, Nebr.) plans again, as 
they have for the past several years, to hold a luncheon at 
the Chamber of Commerce with the Good Fellowship Com- 
mittee of the Chamber. Bosses and secretaries will attend. 


Teton Chapter (Casper, Wyo.) will climax NSW by 
holding an exhibit-type workshop on April 27. Displays 
will consist of various types of duplicating, photostating, 
business machines, office and telephone equipment. The 
workshop will be open to the public and special invitations 
are being issued to all secretaries and their employers. 


Ottumawa Chapter (Iowa) plans to present a “Secretary's 
Handbook” to a high school senior on a radio or TV pro- 
gram. A hospitality hour for prospective members is also 
planned. Public and parochial school administrators of Cedar 
Rapids schools have expressed keen interest in the proposal 
of A. N. Palmer Chapter’s members to speak before various 
school groups during NSW. 


Oregon Trail Chapter (Portland, Ore.) has made ar- 
rangements for a “Citizen of the Week” poster to be used 
in all city traction company busses for the Week. 


In an effort to increase its membership, Lomond Chap- 
ter (Ogden, Utah) is planning a secretaries night on NSD 
at which the NSA and CPS stories will be presented to 
prospective members. The chapter is also arranging to have 
its Vesta Barnes Memorial scholarship presented to Weber 
College during the Week and to send yearly subscriptions 
to The Secretary to the three high schools located in Ogden. 


Columbine Chapter (Denver, Colo.) and Little-Wood 
Chapter (Englewood, Colo.) are planning a combined Boss 
Night on Monday, April 23. Pikes Peak Chapter (Colorado 
Springs) plans to develop a human interest feature article 
for local newspaper publication, to be built around four 
representative members who will be from government, 
business, industry and a profession. Evergreen Chapter 
(Denver, Colo.) is sponsoring a feature article with candids 
and interesting highlights from every NSA chapter in the 
Colorado Division, to appear in the Empire Section of the 
Denver Post on the Sunday preceding NSW. The chapter is 
also planning a city-wide Secretary of the Year contest, 
using CPS qualifications as a standard for participation. 
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MARGARET A. HANSEN 
240 N. 21st Street 
Salem, Oregon 


NORTHWESTERN DISTRICT 


The usual restaurant checks were as- 
sumed by Book Cliff Chapter (Grand 
Junction, Colo.) patrons at the annual 
progressive dinner hostessed at the 
homes of four members, the proceeds 
going to the treasury. A lucrative rum- 
mage sale also upped the assets of the 
Projects Committee. 

* * * 

About 25 visitors attended Columbine 
Chapter’s (Denver, Colo.) annual guest 
night dinner at which Bruce M. Rock- 
well, assistant vice president of the Colo- 
rado National Bank, spoke on “The 
Challenge of an American City.” 

* * * 

In addition to a Hawaiian party spon- 
sored by United Air Lines, 15 members 
of Evergreen Chapter (Denver, Colo.) 
modeled at a tea-fashion show before 
an audience of over 500. Community- 
service-wise, 36 volunteers addressed ap- 
proximately 36,000 cards and envelopes 
for the Denver Society of Crippled Chil- 
dren and Adults, preparatory to the an- 
nual Easter seal campaign. This fortunate 
chapter recently acquired a headquarters 
office in the Chamber of Commerce 
Building and is listed in the telephone 
directory. Nice going. 

* * * 

In cooperation with KCSJ-TV and 
through the efforts of 7 members (with 
a total of 5214 hours) of Kachina Chap- 
ter (Pueblo, Colo.) an all-time record 
was broken for the March of Dimes 
telethon. * * #* 

Gay, pastel outfitted Guys and Dolls 
made festive each table with a theater 
marquee rising as a centerpiece at Hawk- 
eye Chapter’s (Des Moines, Iowa) 14th 
Boss Night buffet dinner. Music was 
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furnished by organist Don Walker, fol- 
lowing which members of the 5-year 
boss club were introduced by the presi- 
dent. E. F. Scoutten, director of Indus- 
trial Relations for the Maytag Company, 
discussed “Boss-Secretary Relationships 
—How Better to Understand and Im- 
prove Them.” A study group meets 
semi-monthly for 24-hour sessions. 
* * * 

Guests of Ottumwa Chapter (Iowa) 
at a dinner meeting were Irene Johnson, 
Division president, Bonnie Skidmore, 
vice president of Hawkeye Chapter (Des 
Moines, Iowa) and Mildred Tracy of 
Fairfield. The film, “The Right Touch,” 
was enjoyed as well as the interview 
with a newspaper representative regard- 
ing the simplified typewriter keyboard. 

* * * 


A special guest for whom an open 
house was arranged by Sioux Chapter 
(Sioux City, lowa) was NWVP Martha 
Rosamond who stopped off enroute to 
Kansas City for a board meeting. Robert 
Hoisington, city manager, reviewed 
Sioux City’s present and future plans. 

* * * 

Decorations commemorating George 
Washington's birthday graced the table 
at Tall Corn Chapter’s (Council Bluffs, 
Iowa) dinner meeting. “The Magic 
Touch” and “Building Typewriter Skills” 
—films produced by the Wood Furni- 
ture Institute and University of Pitts- 
burgh—were viewed. 


* * * 
Nine CPSers, five of them being NSA 
members, received their certificates 


from Ernestine Donaldson, member of 
the CPS Institute, at a meeting of Gopher 
Chapter (Minneapolis, Minn.). 

* * * 

Homage was paid to bosses at the 
llth Boss Night dinner of St. Paul 
Chapter (Minn.) when 104 members 
and guests gathered. “Ruel’s Rules for 
Secretaries,” with emphasis on the value 
of CPS, was the catchy title of a talk by 
























































Ruel D. Harmon, president of Webb 
Publishing Company. Delightful accord. 
ion music was provided by Harry 
Habata of the McPhail School of Music, 
Following the dinner and in “tune” with 
the Mexican theme, Mr. Habata distribu- 
ted Mexican instruments to a number of 
people at random for an unrehearsed 
jam session. 
* * 

Dr. R. M. Bourne of the University 
of Nebraska bared the secret of “What 
Is a Boss” when he appeared before Ak- 
Sar-Ben Chapter (Omaha, Nebr.) at the 
Boss Night dinner. Duane E. Johnson, 
administrator of the University of Ne- 
braska Hospital, was announced as No. 
1 boss. * * *# 

An institute for secretaries, spon- 
sored by Cornhusker Chapter (Lincoln, 
Nebr.) and the Extension Division of 
the University of Nebraska, was at 
tended by 150 secretaries. Aside from 
many outstanding presentations, partici: f 
pants being from the chapter level tf 
prominent educators and businessmen in 
the “Who's Who” category, secretaries 
were also afforded an opportunity 10 
present their own office problems for 
discussion at a forum panel. 

* * * 

Mrs. Jean L. Lewis, attorney, state 
representative and first Oregon woman 
to preside in a circuit court, was the 
speaker at Oregon Trail Chapter's (Por 
land, Ore.) meeting. Her talk on “Wo 
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men in Politics” was enthusiastically 
received. Eleven Oregon Trailers a 
tended Cascade Chapter’s (Salem, Ort) 
dinner-education meeting recently whet 
A. A. Rogers, superintendent of banks 
discussed bank charters, mergefs, @ | 
cetera, including federal, state and it 
dividually operated institutions. A 
scholarship has been awarded to a sect 
tarial student at Portland State Colleg. 

Plans are in the offing to establish: 
scholarship by Mt. Rushmore Chaptet 
(Rapid City, S$. Dak.) to be given 0! f 
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high school graduate planning on pur- 
suing a secretarial career. 
* . * 

Another instance of women coming to 
the fore in the business world was 
demonstrated when Mrs. Marjorie Har- 
bertson, member of the local Social Se- 
curity Board, spoke to Lomond Chapter 
(Ogden, Utah) at a meeting. Covered 
in the discussion were the Social Security 
law, its benefits, eligibility and other 
phases. 

* * * 

Helen Hancock, one of Sal-Ute Chap- 
ters (Salt Lake City, Utah) charter 
members, turned up as guest speaker. 
She gave an eye witmess account on 
customs and living conditions of native 
people with whom she came in contact 
in Central America. Helen had the en- 
viable experience of being there for two 
years, 

* * * 

Ticket sales for a March of Dimes 
benefit dance were accelerated through 
the aid of Olympia Chapter ( Washing- 
ton) civic-minded members. Books on 
economics, accounting and business law 
have been purchased for the use of 
devotees of learning. 

. =  * i 

The scholarship fund, doubled this 
year by Spokane Chapter (Wash.), will 
be awarded to a graduate of one of the 
local high schools. A 16-hour study 
course in secretarial practices and pro- 
cedures, accounting and allied phases is 
being conducted by Miss E. Evans of 
Whitworth College. 


* * * * 


An Indian theme replete with drift- 
wood centerpieces and miniature tee- 
pees was the setting for Melior Vita 
Chapter’s (Sioux Falls, S. Dak.) 5th 
Boss Night dinner at which Attorney 
C. J. Delbridge was made Big Chief. 
His selection was based, in part, on at- 
tending each boss night function to date. 
A benefit card party-luncheon attended 
by 200 guests enriched the treasury to a 
considerable degree. 


DorROTHY Lewis, CPS 
25 N. County 
Waukegan, Illinois 





Have you a problem in securing a 
place for business meetings? Here’s one 
solution: Altoona Chapter (Pa.) and 
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Clearfield Chapter (Pa.) held a joint 
meeting at The Hub in State College, 
Pa., where they were addressed by Prof. 
R. H. Wherry of Pennsylvania State 
University, but lacked time for a busi- 
ness session after his talk and so, Altoona 
Chapter, which had chartered a bus for 
the trip to the college, handled its 
monthly business matters enroute. 
* * * 


Mrs. Rosemary Nesbitt, instructor of 
the School of Speech at Syracuse Uni- 
versity, spoke to Syracuse Chapter 
(N. Y.) on public speaking and every 
day personal and telephone contacts 
with the public. Her topic was “Your 
Voice Is You.” 

* * * 

“Today's Secretary Should Be Socially 
Aware” was the theme of the third an- 
nual secretarial symposium sponsored 
by Long Island Chapter (Nassau County, 
N. Y.) held at Hofstra College in March. 
A series of talks was presented in three 
categories: “How You Look Behind 
Your Desk” by Mrs. Madeliene Hardy 
Latham, fashion consultant; “Office 
Housekeeping” by Charlotte Adams, 
housekeeping editor of Charm Magazine 
and author of “Housekeeping After 
Hours”; and “Psychology Across the 
Secretary's Desk” by Thomas E. Coffin, 
Ph.D., manager of Research, National 
Broadcasting Company, Inc. A business 
machine and equipment show preceded 
the meeting. 

* * * 

Stamford Chapter (Conn.) members 
attended a meeting of the National Of- 
fice Management Association in Stam- 
ford to hear a discussion of “What a 
Secretary Has a Right to Expect from 
Her Employer” by Mrs. W. D. Mix of 
Katherine Gibbs School, New York. 


Yo-Mah-O Chapter (Youngstown, 
Ohio) helped extend the holiday season 
for residents of the Mahoning County 
Home for the Aged by entertaining 
them in late January, providing small 
gifts and special prizes. Group singing 
was followed by refreshments. An “Old 
Heidelberg” setting keynoted the tenth 
annual Boss Night of the chapter in 
February. Mr. Carl M. Wolter, executive 
secretary of the Downtown Board of 
Trade, was crowned 1956 Boss of the 
Year and the guest speaker, Mr. Alonzo 
M. McNickle, vice president of Fidelity 
Trust Company, Pittsburgh, Pennsylva- 
nia, discussed “Shakespeare the Sales- 
man” for the 300 in attendance. 

* * * 

Binghamton Chapter (N. Y.) initiated 

a “husband & guest night” in January 





Greeting seven new members of Gopher 
Chapter (Minneapolis, Minn.) who were 
recently initiated is President Iva Magnu- 
son. To the far left is Ernestine Donald- 
son, CPS Institute board member. 
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Lei-bedecked participants in a Hawaiian 
fashion show at Stapleton Field United 
Air Lines headquarters are Evergreen 
Chapter (Denver, Colo.) members and 
one husband. Modeling colorful island 
prints are Marian LaVine, Esther Hay- 
wood, Carol Harvey, Bill and Rose Mor- 
letti, Marguerite McCullough and Fern 
Giacomozzi. 


Eleanore Cunningham, Lake Shore Chap- 
ter’s first vice president, and Edith Cook, 
CPS, staffing CPS exhibit during the Amer- 
ican Management Association’s Midwest 
Personnel Conference. They are shown 
here telling the CPS story to Mr. Sterling 
Heyden, American Management Assn. 





25 





































































from the four corners of the NSA 








with much favorable reaction. William 
F. Fischer, an attorney, spoke on his ex- 
periences with the FBI as a special 
agent in Washington, Detroit and Phila- 
delphia during the years 1941 through 
1945. 


* * * 


Fifty-two members of Milwaukee 
Chapter ( Wisc.) completed a workshop 
for secretaries at the Milwaukee Voca- 
tional School on effective speaking, 
training of personnel, work simplifica- 
tion, leadership and what it takes, and 
better supervision. In the final session, 
psychologist Merrel Stockey offered a 
summation “in profile” of the members 
—their good points and bad ones—and 
gave suggestions for improvement. 

* * * 


Shoreland Chapter (Waukegan, III.) 
held its first workshop April 7, consist- 
ing of lectures on human relations, ap- 
pearance and poise, and letter writing, 
followed by a two panel forum. In the 
first panel management representatives 
outlined their concepts of secretarial 
qualifications, of what is wanted and 
needed in a secretary. The second panel 
was made up of CPS members and the 
Commercial Department manager of 
Waukegan High School, discussing edu- 
cational opportunities designed to al- 
leviate the shortage of qualified secre- 
tarial material. Mrs. Marjorie Papan 
headed the Workshop Committee. 


* * * 


Allegheny Valley Chapter (New 
Kensington, Pa.) built its workshop 
around the topic, “Secretary — Job or 
Profession?” “What Is a Secretary? What 
Is Expected of Her” was covered by Mr. 
James Cameron, Jones & Laughlin Steel 
Corporation. Panelists Joseph A. Ken- 
nedy and Dr. A. D. Daily, Jr. of Alle- 
gheny Ludlum Steel Corporation; Irene 
Mendolson, director of Training of Gim- 
bel’s Department Store; and Virginia 
Heil, Household Finance Corporation, 
covered secretarial human relations. The 
chapter co-sponsored a concert with the 
New Kensington Community Chorus 
and a Valentine bridge benefit to aug- 
ment its scholarship fund. 

* * * 


Ways and Means Chairman Mary 
Greenhalgh boosted the scholarship fund 
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for Providence Chapter (R. I.) with the 
proceeds from a Valentine bridge and 
fashion show. 

* * * 

Kishwaukee Chapter (Dekalb-Syca- 
more, Ill.) was installed February 5 by 
its sponsor, Lake Shore Chapter (Chi- 
cago, Ill.) at the Fargo Hotel, Sycamore. 
Illinois Division Treasurer Selma Ander- 
son gave the official NSA welcome. 

* * * 

River Bend Chapter (South Bend, 
Ind.) entertained the Commercial De- 
partment heads of South Bend and 
Mishawaka High Schools, with Educa- 
tion Committee members presenting 
talks on “The Definition of a Perfect 
Secretary,” “What Is NSA?” and “The 
Meaning of CPS.” Plans were discussed 
for the chapter's second secretarial con- 
ference scheduled in May. Members ad- 
dressed 60,000 envelopes during the 
March of Dimes drive. Members are also 
manning the Memorial Hospital snack 
bar every other Tuesday. 

* * * 

Philadelphia Chapter (Pa.) and 
Quaker City Chapter (Philadelphia, Pa.) 
jointly presented a workshop March 17 
at the Sylvania Hotel, Philadelphia. Ad- 
dresses were given by Mrs. Rae V. Bies- 
ter, superintendent of the Philadelphia 
Mint, who spoke on “Women in Gov- 
ernment”; Robert C. McWilliams, Ph.D., 
staff assistant in charge of Personnel 
Research, American Viscose Corporation, 
who spoke on “Psychology in Person- 
nel”; Paul J. Poinsard, M.D., associate 
professor of Psychiatry, Jefferson Medi- 
cal College, who talked about psychi- 
atry; James Gemmell, Ph.D., professor 
of Economics and Business Education, 
Pennsylvania State University, whose 
topic was “Women in Education”; and 
Mary A. Townsend, employment coun- 
sellor, talked on “Your Job and You.” 

* * * 

Heart of the Nation Chapter (Terre 
Haute, Ind.) and the Department of 
Business at Indiana State Teachers Col- 
lege jointly sponsored a conference on 
“Effective English in Business Com- 
munications.” Mary Coughlin, recipient 
of a scholarship from the chapter for the 
past two years, conducted the meeting. 

* * * 


Galesburg Chapter (Ill.) members 





typed index cards for the Knox Couny 
Association for the Crippled. 
* * * 

“Step right up, folks! This way to the 
midway” greeted members and guests a 
the Boss Night of Glider Chapter (El. 
mira, N. Y.); and Ringmaster Garth 
Shoemaker (boss of Co-Chairman 
Marion Zimmerman) and Mrs. Helen 
Courtright kept the acts rolling. A fenc- 
ing demonstartion by members of Elmira 
College climaxed the show. New York 
Division Vice President Marie Hallahan 
outlined the history of NSA and te. 
viewed its achievements. 
* * * 


Kingston Chapter (Pa.) held ap 
auction with proceeds to be donated to 
the Home Fund. Mary Ann Drobnicki 
served as auctioneer. 

* * * 


Mary Louise Martin Von Tobel, B.A. 
and M.A., teacher of public and cortec- 
tive speaking in Waterbury, Connecticut, 
received the first honorary membership 
to be conferred by the Waterbury Chap- 
ter (Conn.) for her interest in and en- 
couragement given to NSA projects. 

* * * 


Glass City Chapter (Toledo, Ohio) 
entertained other Toledo organizations 
and members of neighboring NSA chap- 
ters—Bowling Green, Tiffin, Fostoria, 
Elyria and Ashland, Ohio—on the oc 
casion of CPS Certificate presentation by 
NEVP Clare Jennings to Elinor Retzke, 
Helen Baldwin, Dorothy MacKenzie and 
Esther Roberts of Glass City Chapter, 
Rosemary Breen of Elyria Chapter; and 
Mariam E. Leedy of Ashland Chapter. 


The theme used by Blue Water Chap- 
ter (Port Huron, Mich.) for its Bos 
Night was: “Big Cheese, Little Cheese, 
with a 30-pound cheese centerpiece and 
place cards in the form of plastic mouse: 
traps. Dr. W. C. S. Pellowe, Adrian, 
Michigan, author of “Laughter Under 
the Steeple,” titled his presentation “The 
Fleas Come with the Dog.” 


* * * 


Roles were reversed during the Ameri: [ 


can Management Association Personnel 
Conference at the Palmer House in Cii- 
cago—the secretaries were “telling the 
bosses!” Lake Shore Chapter (Chicago, 
Ill.) was invited to staff an exhibit 
booth during the conference to tell man 
agement about CPS. The CPS story was 
presented verbally and by means of dis: 
tributed literature. Approximately 2,000 
management representatives attended the 
conference. One visitor to the booth was 
the Honorable Arthur Larson, under 
secretary of Labor, Washington, D.C 
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Pittsburgh Chapter (Pa.) rolled up its 
sleeves and opened its heart in contrib- 
uting time and effort doing telephone 
soliciting, typing and preparing work 
kits for the volunteer Heart Fund cam- 
paign staff two nights weekly from 6 
till 9 throughout the period of preparing 
for the drive — January 17 through 
February 23. 


ROSA MILLER 
P. O. Box 672 
Hickory, North Carolina 


SOUTHEASTERN DISTRICT 


Atlanta Chapter (Ga.) recently held 
its fourth annual institute for secretaries 
at the Georgia State College of Business 
Administration. Theme of the one-day 
workshop was “New Horizons in the Of- 
fice” and highlights included talks by 
Mr. Roy W. Poe of the McGraw-Hill 
Book Company, Inc., local executives 
and chapter members. 

* * * 





A most important day to members of 
Hager Chapter (Hagerstown, Md.) was 
observed when the chapter celebrated its 
first birthday March 19. The group was 
chartered with 28 members and its goal 
is to double the original number—the 
slogan being “56 in ’56.” 

* 


* * 


The Roanoke Chapter (Va.) is very 
proud of installing the Lynchburg Chap- 
ter (Va.) on January 15. Ruth Layman 
of-Roanoke, Virginia Division president, 
installed the chapter, assisted by Juanita 
Jennings, Roanoke Chapter president. 

* * * 


The ninth annual Boss Night dinner 
for Presidential Chapter (Washington, 
D. C.) was held at the Sheraton Park 
Hotel. The program featured a skit by 
member Wilhelmina Mikusinski, which 
received nation-wide publicity through 
George Dixon’s (King Feature Syndi- 
cate, Inc.) column, “Washington Scene.” 
The cast included James B. Morris, gen- 
eral manager of the Congressional Hotel, 
Washington, as boss; Micki Mikusinski 
as the secretary; and another member, 
Mrs. Irene Reynolds, as the wife of the 

ss. 

Also on the program were the famous 
‘Strolling Strings” of the USAF Sym- 
phony Orchestra; solos by Margret Myer- 
ly, a Presidentialite; presentation of CPS 
Certificates by Ellen Carey, president of 
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Delaware-Maryland-District of Colum- 
bia Division; and a spelling bee—boss 
versus secretary. The “bee” ended in a 
draw with Paul B. Selby (Ellen Carey’s 
boss) and secretary Yvette M. Binette 
(a new member and recipient of her 
CPS Certificate) outspelling five other 
bosses and secretaries. 

* * * 


At the February meeting of the James 
F. Byrnes Chapter (Spartanburg, S. C.) 
Mrs. Ann Davis, chairman of the Pub- 
licity Committee, introduced the guest 
speaker, Mr. Al Willis, assistant manager 
of the Spartanburg Chamber of Com- 
merce, who spoke on “Public Relations.” 
He gave his definition of public rela- 
tions as “doing the right thing in the 
right way at the right time in the right 
place and explaining it in the right 
words to the right people.” 

* * * 


Jacksonville Chapter ( Fla.) celebrated 
its fourth anniversary in February. 
Eugenia Peacock, program chairman, ar- 
ranged a novel program called “Gadget 
Night.” Each member brought an article 
used in her office and explained its func- 
tion. Many new ideas were shared. 

* * * 


The Mardi Gras theme—balloons, 
streamers, confetti, candlelight and laugh- 
ter—was the background for Capital 
Chapter’s (Washington, D. C.) celebra- 
tion of its fourth annual Boss Night and 
fourth birthday anniversary. The open- 
ing event was the crowning of Herbert 
Gill, assistant to the president of the 
Washington Gas Light Company, as 
“Boss of the Evening.” Mrs. Margaret 
Hushelpeck, Mrs. Gladys Willard, CPS, 
and Zelma Hicks, CPS, presented the 
history of NSA, CPS and the chapter's 
scholarship program. Ellen Carey, Divi- 
sion president, presented Shirley Barlow 
and Carolyn J. Turner with their CPS 
awards. On the lighter side was enter- 
tainment by a barber shop quartet and 
songs by members Camille Snyder and 
Harriet Connor. 

* * * 

Members Eunice Graham, CPS, and 
Mrs. Ethel Morrison, CPS, participated 
in the Washington Stayer Business Col- 
lege Open House honoring senior stu- 
dents, their parents and teachers. Eunice 
and Ethel gave a survey of the secre- 
tarial field and NSA from the view- 
point of the experienced secretary. 

* * * 

O. Henry Chapter (Greensboro, N. 
C.) members typed approximately 450 
letters for the Guilford County Fine Arts 
Festival for 1956. A “White Elephant” 
sale, with Margaret Hotte as auctioneer, 





Zanesville Chapter (Ohio) completed a 
ten weeks secretarial practices, self-im- 

rovement study course. Seated are Ro- 

tta Rhodes, Dorothy Miller, speaker, 
Lois Watkins, Mrs. Eileen Belch, president, 
Ruth Fulton; standing are Louise Prouty, 
Jean Orr, Ginny Meyers, chairman, Alice 
Havens, Winifred Krigbaum, Marjorie 
Watts, Mary Lawrence, Nelda Davis and 
Eileen Gaab. 





Officers of new Kishwaukee Chapter (De- 
kalb-Sycamore, Ill.) are: Arlene Osenberg, 
treas., Ella Shaack Creighton, sec’y., Ber- 
nadette Hilliker, vice pres., Dorothy But- 
zow, pres. At far right is Ruth Clemence, 
pres. of sponsoring Lake Shore Chapter. 


Officers of new Lynchburg Chapter ( Va.) 
are: Phyllis Smith, rec. sec’y., Mrs. Bar- 
bara Wright, treas., Mrs. Eleanor Watson, 
pres., Mrs. Catherine Brodie, corres. sec’y. 
Ruth McPhearson, vice pres., was not pres- 
ent for the picture. 








from the four corners of the NSA 








added to the chapter's treasury. Follow- 
ing the sale, members were taken on a 
tour of Station WFMY-TV. 


* * . 


Birmingham Chapter was fortunate 
in having the Division president, Martha 
Nunnelly of Anniston, present at a mem- 
bership tea and at the business meeting. 

* * * 


Beckley Chapter (W. Va.) Bulletin 
Committee presented a program on “Of- 
fice Problems That Confront the Secre- 
tary.” Group sessions were held to work 
out solutions to the “problems.” Plans 
were completed for a sample fair to be 
held April 3 as a money making project. 
The chapter will also participate in the 
Community Club Awards program spon- 
sored by radio station WJLS. 


* * * 


Fairways Chapter ( Augusta, Ga.) had 
as guest speaker Mr. David Teitel of the 
Internal Revenue Service whose topic 
was “Income Tax Forms and Deduc- 
tions.” 

+ * * 

Mr. Paul Marks, president of Flagler 
Federal Savings and Loan Association, 
announced that Mrs. Kay Hamilton, vice 
president and membership chairman of 
Miami Chapter (Fla.), had been chosen 
as Secretary of the Month for March. 
This was the first of a series of monthly 
features in which the secretary honored 
will have a small savings account opened 
in her name as well as a display featur- 
ing her picture and a smal] sketch stat- 
ing her contribution to the Miami Chap- 
ter. A joint committee from the Loan 
Association and the Miami Chapter will 
select one member each month to be so 
honored. 


FRANCES ALLEY 
1832 East 2nd Street 
Wichita, Kansas 


SOUTHWESTERN DISTRICT 


Big D Chapter (Dallas, Tex.) mem- 
bers helped assemble supplies for the 
Red Cross campaign and the Tubercu- 
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losis Association’s Easter seal drive. At 
the March meeting, a New York repre- 
sentative of Durothy Gray gave instruc- 
tions on how to make-up and presented 
each member with a make-up kit. 

* * * 


At the February meeting of the Little 
Rock Chapter (Ark.) an orientation 
program on NSA structure and opera- 
tions from national to chapter was pre- 


sented. 
* et * 


Santa Fe Chapter (New Mex.) had a 
Valentine dinner party for husbands and 
friends. Mr. Harold Roberts, who taught 
a Law course during the past year as part 
of the chapter's educational program, 
spoke on “Jury Duty.” He emphasized 
the part women play in serving as jurors. 

* * * 

Tower Lights Chapter ( Austin, Tex.) 
celebrated its seventh birthday with a 
buffer supper. Mrs. Cecil Cabaniss, a 
national flower show judge, gave a dem- 
onstration of flower arranging. Past 
presidents of the chapter gave the high- 
lights of their terms in office. 

* * * 


At the first orientation meeting for 
new members held by the St. Louis 
Chapter (Mo.) Eunice Beimdiek, past 
SWVP, and other panel members re- 
viewed the history and growth of NSA 
nationally, division-wise and locally. 
Members have contributed 20 hours 
selling tags for American Medical Cen- 
ter, Denver; 8 hours a month typing 
stencils for the bulletin of the John 
Cochran Veterans Hospital; 3 days as- 
sisting the National Conference of Adult 
Education Association, USA; typed 
15,000 envelopes for the March of 
Dimes; participated in American Bro- 
therhood Week; and 12 members serve 
as Grey Ladies and Canteen workers for 
the Red Cross. 

* * * 

Sun and Sage Chapter (El Paso, Tex.) 
furnished the program for the local 
NOMA chapter’s February meeting. 
Topics covered were NSA and CPS, 
“What Can Be Expected from a Com- 











































































petent Office Manager.” The speakers 
were guests for cocktails and dinner pre. 
ceding the program. 

* * * 


At the Los Angeles Chapter (Calif.) 
annual dinner honoring employers, 
President Dorothy Devlin presented the 
Boss of the Year award to Mr. Charles E. 
Findlay, president of the Calmo Engi. 
neering Company and boss of charter 
member Mary Morris. Forty-five mem. 
bers are enrolled in the CPS review class 
at City College. In addition, a weekly 
workshop is being conducted by CPS 
holders. The annual membership tea was 
held March 11. More than 100 guests 
(prospective members) were welcomed. 
Sarah Montoya, secretary of the CPS In- 
stitute, spoke on the CPS program. 

* * * 


At the ninth annual Boss Night din- 
ner of Port Chapter (Lake Chatles, La.), 
Dr. Richard W. Setzer, dean of Lamar 
College in Beaumont, Texas, spoke on 
“What Education Is Doing to Advance 
Secretarial Training.” Mrs. Eleanor La- 
velle, SWVP, speke briefly about her 
work on the National Board. Boss of the 
Year Thomas F. Porter was presented 
with an engraved loving cup by his sec. 
retary, Ella Trousdale. 

* * * 


Sierra-Mar Chapter (Santa Barban, 
Calif.) presented “Heart of Fashion’ 
show at Santa Barbara Biltmore Hotel, 
featuring spring fashions from Mademoi- 
selle by Lou Rose of Santa Barbara. 

Guest of honor was Secretary of the 
Year Alice Huntley. A membership 
drive will culminate in a tea on Satur 
day, April 21 as a kickoff for NSW. A 
scholarship award will be presented dur 
ing NSW. The winner will be a guest 
at a theatre party planned for that week 

* * * 


Being fully cognizant of the important 
phase of air defense in this atomic age, 
the Anacacho Chapter (San Antonio 
Tex.) presented an informative program 
on that subject by a 15-minute talk and 
film presented by Major Ben Baines 
commander of the Air Defense Filter 
Center in San Antonio. Proceeds from 
a style show-tea were added to tht 
chapter's scholarship fund. 

* * * 


Members of Poppy Trail Chapttt 
(Fresno, Calif.) were briefed on th 
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functions of the Fresno County Depart- 
ment of Welfare at the February meet- 
ing. A third $50 scholarship was pre- 
gnted to the Fresno Junior College, 
Business Division, for an outstanding 
sudent who intends to continue her 
education in that field. 


* * * 


Concluding NSW, the Harry S. Tru- 
man Chapter (Independence, Mo.) is 
sponsoring an all day workshop at the 
Central Missouri State College at War- 
rensburg, Missouri. Secretarial students 
of the college and NSA members of the 
surrounding area will participate. 


* * * 


Houston Chapter (Tex.) is sponsor- 
ing a six weeks shorthand dictation and 
transcription review course and a class 
on poise and personality. St. Patrick’s 
Day was the theme used at the chapter's 
membership coffee held on March 17. A 
skit was presented in which an employer 
interviewed two applicants for a secre- 
arial position, dramatizing the advan- 
tage in poise and training which NSA 
and the CPS program gave one appli- 


cant. ‘ 
* * * 


Heart of America Chapter (Kansas 
City, Mo.) presented Mr. Thomas H. 
Lawrence as guest speaker at the annual 
Boss Night dinner on March 20. The 
chapter is having a drawing for a Roper 
gas range to secure donations for the 


scholarship fund. i 
* * * 


Orange Empire Chapter (Santa Ana, 
Calif.) hostessed the California Division 
Spring Public Relations Meeting. 
Twenty-two early arriving guests took 
an informal tour of Disneyland and 
watched the stage show at the Golden 
Horseshoe, followed by dinner at the 
Water Wheel in Anaheim. Nineteen 
chapters were represented with an at- 
tendance of 105 at the Sunday meeting. 
A panel discussion on “Human Relations 
in Industry” was presented in the morn- 
ing. The afternoon business session in- 
cluded a brief discussion of parliamen- 
tary procedure. 


* * * 


Members of Harry S. Truman (Inde- 





pendence, Mo.), Heart of America 
(Kansas City, Mo.) and Westport (Kan- 
sas City, Mo.) Chapters were guests of 
United Air Lines on February 28. Orchid 
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corsages were presented by Air Line of- 
ficials when the group assembled in the 
Terrace Grill at the Hotel Muehlebach. 
Busses transported the group to Mu- 
nicipal Airport where they boarded a 
DC-7 Mainliner for a two-hour sight- 
seeing flight to the Ozarks. Refresh- 
ments were served while aboard. 


~ * * 


Members of the new Pomona Chapter 
(Calif.) participated in the March of 
Dimes campaign. The chapter’s bulletin, 
“The Recorder,” was first released Janu- 
ary 25. The first membership tea was 
held on March 11 at the home of a 
member at which time the chapter hoped 
to double its membership. The chapter 
will hold its Boss Night dinner during 
NSW. 


* * * 


The Phoenix Country Club was the 
scene of the Valley of the Sun Chapter’s 
(Phoenix, Ariz.) annual Boss Night 
Dinner. Two members were presented 
with their CPS Certificates at the dinner. 
Guest speaker was Dr. Pete Zidnak of 
the Commercial Department of Arizona 
State College who spoke on “Rules for 
Success Won't Work:Unless You Do.” 


* * * 


Airborne Chapter (Inglewood, Calif. ) 
held its annual Boss Night dinner at 
the Fox Hills Country Club. A Hawaiian 
atmosphere was the theme. Special gifts 
were given each person. The chapter 
held its first fashion show at the Raffles 
Restaurant March 11, featuring Loi 
Fashions. Members reciprocated for Boss 
Night and invited the bosses’ wives to 
be their guests for the style show. 


* * * 


At the Minisa Chapter (Wichita, 
Kans.) Boss Night dinner the guest 
speaker was William Skelton, and Ed- 
ward F. Arn, former governor, was 
emcee. Jane Noble’s boss, Mr. H. W. 
Montgomery of Boeing Airplane Com- 
pany, was chosen Boss of the Year. The 
social meeting in February featured a 
tour of KAKE radio and television 
studios. March 1 the chapter celebrated 
its fourteenth birthday. Charter members 
cut and served the huge birthday cake. 
Mary Jane Woodard of the Community 
Players presented a “behind the scene” 
look at the theater. Special guest was 
Division President Margaret Broeker of 
Lawrence. Kansas. 





Professor George A. Wagoner, head of the 
Dept. of Business Administration at the 
University of Tennessee and CPS Institute 
member, presents certificates to Miss 
Yvonne Lovely, vice pres. of Oak Ridge 
Chapter (Tenn.), and Mrs. Eleanor Dow!- 
ing, corres. sec’y. 


Presentation of Big D Chapter’s (Dallas, 
Tex.) seventh scholarship award was made 
on Boss Night to high school graduate 
Mary Frances Smith, center. Shown with 
her are Educational Committee members 
Louise Harkins, Elise Johnson, Audrey 
Powell and Joan Garrett. 


Pictured here are Pomona Chapter ( Calif.) 
members: Louise Railsberry, bulletin edi- 
tor, Frances Lane, rec. sec’y., Vickie Wild- 
man, Velma Thomas, Jo Ann Ogden, Eve- 
lyn Seeger; bottom row, Alice Mae Artis, 
publicity, Diana Czukor Fagg, pres., Pat 
Berkenheger, PRR, Katherine White, 
treas., Wanda Fosdick, Arlene Brown, vice 
pres., and Kean Kenworthy. 








































































































































Kentucky Northeastern District 
Dates to Remember Time: May 26-27 Illinois 


Place: Sheraton-Gibson Hotel, Time: April 27-29 
DIVISION MEETINGS Cincinnati, Ohio Place: Hotel Pere Marquette, Peori 
Southwestern District (Covington Chapter Hostess ) Indiana 
California Virginia Time: April 13-15 
ee Time: May 19-20 Place: Van Orman Hotel, Fort Wayne 
Time: May 19-20 wo * re 
Place: Si ! Place: Williamsburg Lodge, Michigan 
ace: Sir Francis Drake Hotel, Williamsb Time: May 18-20 
San Francisco as en Meret 
West Virginia Place: Harrington Hotel, Port Huron 
Kansas Time: May 26-27 New England Conference 
Time: April 28-29 Place: Frederick Hotel, Huntington Time: May 18-20 
Place: Wareham Hotel, Manhattan Place: Hotel Statler, Boston, Mass, 
Missouri Northwestern District New Jersey — 
Time: May 19-20 Colorado Time: April 14_ 
Place: Arrowhead Lodge, Lake Ozark Time: May 19 Place: Cherry Hill Inn, Haddonfield 
Oklahoma Place: Alamo Hotel, Colorado Springs New York 


Time: May 18-20 





Time: April 21-22 Idaho-Utah- Wyoming d ‘ ; 
Place: (Hotel unknown), Ada Time: April 21 Pas Hotel Mark Twain, Elmira 
Place: Temple Square Hotel ie 
Pa Distri Salt Lake City, Utah Sine: Moy E808 
outheastern Vistrict lenis : Place: Mansfield Leland Hotel, 
Alabama Time: May 19-20 Mansfield 
Time: May 19-20 Place: Tall Corn Hotel, Council Bluffs § Pennsylvania 
Place: Whitley Hotel, Montgomery a Time: April 20-22 
Carolinas Time: June 2 Place: Hotel Brunswick, Lancaster 
Time: May 11-13 : Place: Hotel Duluth, Duluth Wisconsin 
Place: Poinsett Hotel, Greenville, S.C. Time: May 18-20 
‘sit : Nebraska-South Dakota ae F 
Delaware-Maryland-District of Columbia Time: May 26-27 Place: Hotel Schroeder, Milwaukee 
Time: May 18-20 mor Place: State Game Lodge, Custer NATIONAL SECRETARIES WEEK 
Place: Hotel duPont, Wilmington, State Park, Black Hills, Time: April 22-28 
Delaware South Dakota pies 
Georgia Washington NATIONAL CONVENTION 
Time: June 8-10 Time: April 21 Time: July 18-21 
Place: DeSoto Beach Hotel, Savannah Place: Roosevelt Hotel, Seattle Place: Detroit, Michigan 





Changes in Chapter Officer Director y (continued from page 16) 











COMMITTEE MEMBER LOWELL, MASS. BURBANK, CALIFORNIA NEW YORK, NEW YORK 
RULES AND BY-LAWS N. E. Rec ve! Secretary Treasurer (New York City Chapter) 
Matilda Klaiber Helen A. Geraghty Mrs. Etta M. Cooper President 
Gardner-Board & Carton Co. 87 Dorchester Street 6428 Troost Ave. Maybelle Brown 
Cincinnati 15, Ohio Lawrence, Mass. N. Hollywood, Calif. 49 E. 33rd Street 
ASHTABULA, OHIO MIAMI, FLORIDA CHATTANOOGA, TENNESSEE Harper & Bros. 
Vice President Recortnt ao President aa New York, N. Y. 
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The Dictaphone TIME-MASTER dictating machine. 
“Takes the words right out of your mind” 


Kasiest way to take a week’s dictation 


HESE five plastic belts are DICTABELTS— 

Dictaphone’s unique dictation record. On 
them, your boss could put the dictating he’s 
likely to do in a whole week. 


What’s it to you? Well, what secretary 
doesn’t want to do her transcribing the easiest 
and quickest way—and without errors? Who 
doesn’t want to say goodbye to overtime— 
and “hello” to an evening’s fun, instead? 

DICTABELTS and Dictaphone’s TIME- 
MASTER dictating machine do the trick. Boss 
picks up the mike and gets the work off his 





mind any time he likes—day or night. Doesn’t 
interrupt your work for a shorthand session. 
You type from crystal-clear DICTABELTS lots 
easier than from shorthand notes. You con- 
trol volume, tone, speed .. . and can repeat 
any words instantly. 


One result: you've got more time to learn 
the business . . . help your boss in new ways 
that make you more important. Get all the 
Dictaphone facts and pass ’em on to the boss. 
You'll both be glad you did. Write Dictaphone, 
420 Lexington Ave., New York 17, N. Y. 


Di CTAPHON & CORPORATION 


In Canada, write Dictaphone Corporation, Ltd., 204 Eglinton Ave. East, Toronto... in 
England, Dictaphone Company, Ltd., 17-19 Stratford Place, London W.1. Dictaphone, Time- 
Master and Dictabelt are registered trade-marks of Dictaphone Corporation. 





No... 
the IBM Electric 
can’t answer the 
but... 
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...it will do more than any other typewriter 
to help you do a better job — with far less effort! 


touch of a key. Typing gets done $0 { 
much faster, the IBM will be your 


favorite typewriter—for good! 


Saves energy! Electricity does the work! 
In fact, typing on an IBM Electric for 
one hour takes less “finger-effort” than 
three minutes on a manual typewriter.  Frorns praise for you—because the IBM 
Saves time! The IBM provides real gives you the world’s most beautiful 
time-saving features, such as the exclu- typing. Your boss will bless the day 
sive “Speed Level” keyboard, and car- you suggested calling the IBM mat. 
riage return that’s automatic at the So don’t wait—suggest it today! 





ELECTRIC —OUTSELL ALL OTHER 
TYPEWRITERS | cyecrRiCcS COmMBINEDIT | 
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